AAMUHUCTPALYSI TOPOJICKOI'O OKPYTA
rOPOJ] MUXAIOBKA
BOJIT'OI'PAJICKO# OBJACTH

HOCTAHOBJIEHHUE

ot 17 cents0ps 2018 r. Ne 2153

006 YTBCPKACHUHN aAMUHHUCTPATUBHOI'O PCTJIaMCHTA IIPCAO0CTABIICHUA
MYHHHHHaHBHOﬁ YCIYIu «HPG,Z[OCTEIBJIGHI/IG APXUBHBIX CIIPABOK, ApXHWBHBIX
KOHHﬁ, dPXUBHBIX BBIIIHMCOK, HH(i)OpMa]_II/IOHHBIX IIUCCM»

B cootBerctBun ¢ ®denepanbabiM 3akoHoM OoT 27.07.2010 Ne 210 «O6
OpraHu3alud MPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIIUIAIBHBIX YCIYI,
[TocranoBnennem IlpaButensctBa Poccuiickoit @enepanmu ot 16.05.2011r.
Ne 373 «O pa3paboTke U YTBEpPKIECHUU AJMUHUCTPATUBHBIX PETJIAMEHTOB
WCTIOJTHEHUSI TOCYJApPCTBEHHBIX (PYHKIMA M aIMUHUCTPATUBHBIX PETJIAMEHTOB
MPEIOCTaBICHUSI TOCYJAApPCTBEHHBIX YCIyTr» aIMHHUCTpAIUs TOPOJCKOTO
okpyra ropoj MuxaitnoBka Bonrorpaackoit o00JacTH 1O CTaHO B S € T:

1. YTBepauTh  NpWIAraeMbld  aJIMHUHUCTPATUBHBIM  pPErjaMeHT
NpeAOCTaBICHUs MyHUUUNaIbHOW yciayru «lIpegocraBineHue apXHBHBIX
CIIPABOK, ApXUBHBIX KOTHI, apXUBHBIX BBHIITUCOK, HH(OOPMAITMOHHBIX ITHCEM).

2. [TocraHoBIIEHHE AaJAMUHUCTPALUU TOPOJCKOTO OKpyra Topoj
MuxaitnoBka Bonrorpaackoit obmactu ot 11.01.2016 Ne 2 «O6 yTBepxkaeHUH
aIMUHHUCTPATUBHOTO pErVIaMEHTa MPEJOCTaBICHUS MYHUIUIAIBHOW YCIyTH
«Opranuzanusi OpeaocTaBieHUs WHGOPMAIMK 1O JOKYMEHTaM apXUBHBIX
(bOHIOB, HAXOMSIIMXCS HAa XpAaHEHHWHW B APXUBHOM OTJENIEC aJIMUHUCTpAIUU
TOpOJICKOr0 OKpyra ropoj MuxainoBka Bonrorpaackoit o0iaacTtu» HpHU3HATH
YTPATUBIINUM CHUITY.

3. Hacrosiiee nocTraHoBiE€HHE BCTyHmaeT B CHIy €O JHS  €ro
o(pUIMATBHOTO OMyOJIMKOBAHMUS.
4, KoHTpoJib HCTIOTHEHUST HACTOSIETO MTOCTAHOBJICHHS BO3JIOKUTH HA

3aMECTUTENISI TJaBbl TOPOJCKOTO OKpyra TIO COIHMAIbHOMY Pa3BUTHIO
O.10./IpsikoBYy.

I'maBa ropoackoro okpyra C.A.®omun



YTBEPXIEH

NMOCTAHOBJICHUCM aJIMUHUCTpAIUN
TOPOCKOT0 OKpyra ropoj MuxaiiioBka
Bonrorpanckoit o6nactu

ot 17.09.2018 Ne 2153

AJMUHUCTPATUBHBIN periaMeHT
penoCcTaBlIeHUs MyHUIIUNIaNbHOU yeinyrH «[IpegocTaBienne apXuBHBIX
CIIPABOK, APXUBHBIX KOIMH, apXUBHBIX BHITUCOK, MHPOPMALIMOHHBIX MTHCEM)»

1. O01ne 1moI0XKEHUS.

1.1. AJIMHMHHCTPAaTUBHBIN PErIAMEHT MPEIOCTABICHUS MYHULIUITATIEHON
ycnyru «lIpemocTaBieHre apXUBHBIX CIPABOK, ApXMBHBIX KOMHUW, apXUBHBIX
BBINHUCOK, MHPOPMAITMOHHBIX TTUCEM» (Jlajiee — aIMUHUCTPATUBHBIN PErIaMeHT)
YCTaHABJIMBAET CPOKU U MOCIEAOBATEIBbHOCTh aIMUHUCTPATUBHBIX MPOILEAYP
MpU  TOPEAOCTABICHUM  MYHUIMIAIBHOW  YCIYTH, a Takke MOpPsAJIoK
B3aUMOJECHUCTBUS  AAMUHHCTPALIMM TOPOJACKOrO OKpyra ropoa MuxailnoBka
Bonrorpasckoii o61actu ¢ 3asiBUTEISIMU TIPU TIPEIOCTABICHUN MYHUITUTIATBLHOM
YCIIYTH IO 3apocaM COLIMAIBHO-TIPABOBOTO XapaKTepa.

1.2. 3asBuUTensIMH Ha MOJYyYEHHWE MYHULHUIAIBLHON YCIyTU SIBISIOTCS
du3nUecKre U IPUINYECKUE JTUIA, a TAKKE WX MPECTABUTEIH, IEUCTBYIOIINE
Ha OCHOBaHMU  TOJHOMOYHWM, ONPENEIICHHBIX B  COOTBETCTBHH  C
3aKkoHoAaTenbCcTBOM Poccuiickoit Denepanuu (nanee UMEHYIOTCS — 3asIBUTEIIN ).

1.3. Tlopsmox wHpOpMUpOBaHHUS 3asdBUTEICH O TIPEIOCTABICHUU
MYHHUIUMTAIBHON YCIYTH.

1.3.1. CBeneHnst 0 MecCTe HAXOXKICHUSA, KOHTAKTHBIX TelehoHaX W
rpaduke paboOThl AIMUHHUCTPAIMU TOPOJCKOTO OKpyra ropoja MuxalioBka
Bonarorpanackoid o0nacTu, apXMBHOIO OTAeNa aAMUHUCTPALMH TOPOJCKOrO
okpyra ropoa MuxaiinoBka Bounrorpaackoit o0061acTH, TrocyaapCTBEHHOIO
Ka3eHHOTo yupexaeHus Bonrorpaackoit obnactu «MHOTOGYHKIIMOHATBHBIMA
LEHTP MPEAOCTABICHHUS TOCYIAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCITYT»:

-aAMAHUCTpPALKS TOPOJCKOTO OKpyra ropoa MuxannoBka Bonrorpaackoun
obmactu: 403342, r. MuxaiinoBka, yi. O6oponsl, 42a, Ten. 8 (84463) 2-13-
52,8 (84463) 2-12-53, e-mail: ag_mih@volganet.ru, rpadpuxk pabOTHL:
noHenenpHuk-nsATHULA ¢ 8.00 1o 17.00, nepepwiB ¢ 13.00 no 14.00, BeIXOAHBIE
JTHU — Cy000Ta-BOCKPECEHBE;

-apXUBHBINA OTJEJ aAMUHUCTPALIMU TOPOJICKOI0 OKpyra ropoa MuxaninoBka
Bonrorpanckoit o6nactu: 403348, Bousrorpaackast o6i., r. MuxaitioBka, yi.
MuponoBa, gom 56/1, Tten. 8(84463)4-00-45, e-mail: av9l0@rambler.ru,
rpaduk pabotsl: noneaenbHUK-nATHULA ¢ 8.00 g0 17.00, mepepsiB ¢ 13.00 o
14.00, BBIXOAHBIE THH — CYOOOTa-BOCKPECEHBE;

-apXUBHBIN OTZIEJNI aIMUHUCTPALMU TOPOJCKOr0 OKpyra ropoa MuxainoBka
Bonrorpanckoii obnactu: 403348, Bonrorpaackas o06i., . MuxaiiioBka, yiI.
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Jlenunna, 98, Ten. 8(84463)4-10-71, e- mail:  av9l0@rambler.ru,  rpadux
paboTel: nmoHenenbHUK-MsITHUIIA ¢ 8.00 10 17.00, mepepriB ¢ 13.00 mo 14.00,
BBIXOJIHBIC THU — Cy000Ta-BOCKPECEHBE;

-TOCYJIapCTBEHHOE Ka3eHHOe yupexiaeHue Bonarorpanackoir o6nacTtu
«MHOropyHKIIMOHAIBHBIA  LEHTP TPENOCTaBICHUS TOCYJAApCTBEHHBIX U
MyHUIMNAIbHBIX yciayr»: 403343, Boarorpanackas o0:a., r. MuxaiioBka, yi.
MaructpaibHas, jgom 1, Ttem. 8(84463)2-30-99, www.mfc.volganet.ru, e-
mail: mfc34@volganet.ru.

1.3.2. HWudopmanuio o0 TMOpsSIKEe TMPEAOCTABICHUS MYHUIIUIATBHON
YCIIYTHU 3asIBUTEIb MOXKET MOJIYUUTh:

-HEMOCPEACTBEHHO B AapXUMBHOM OTJENE AIMUHHUCTPALIMU TOPOJICKOTO
okpyra ropoa MuxaitnoBka Bonarorpaackoir ob6nactu (uH(pOpMalMOHHBIC
CTEH/Ibl, YCTHOE MH(MOPMHUpPOBAaHUE MO TenedoHy, a TakKe Ha JTUYHOM IpHUEMe
MYHULHANAIBHBIMU ~ CIYXKalllUMM ~ apXWBHOTO  OTJAENAa  aJIMUHUCTpalUU
rOpOJICKOr0 OKpyra ropoa MuxaiinoBka Bonrorpaackoit obnactu);

-0 TOYTe, B TOM 4YHcIe ayekTpoHHou (e-mail: av9l0@rambler.ru),
B CJIy4ae MUCbMEHHOTO OOpaIleHus 3asiBUTES;

-B cetu MHTEepHET HAa OPUIIMAIBHOM CaiiTe afMUHUCTPAIIUU TOPOJACKOTO
okpyra ropoj MuxaiinoBka Boarorpanackoit obmactu (www.mihadm.com), Ha
opunnanibHOM TopTanie ['yboepHatopa u AjamuHucTpanuu Bosrorpaackoii
obnmactu (www.volgograd.ru), Ha ExauHOM mnopTane rocyJapCTBEHHBIX H
MYHULIMOAIBHBIX  YCIIYT, SBIsIONIEMcS  (eaepalibHOW  ToCyJapCTBEHHOM
MH(}OpMaIMOHHOM CUCTEMOM, oOecreynBaroiei IIPEAOCTABJICHUE
rOCYJIapCTBEHHBIX U MYHMIIUMTIATBHBIX YCIYT B AJIEKTPOHHOU (dopMme (manee —
Enuubplii  mopranm  rOoCyJapCTBEHHBIX WM MYHULUMNAIBHBIX  YCIYT)
(www.gosuslugi.ru).

2. CtaHapT npeAaoCTaBlI€HUS MYHUIIMNIATbHON YCIIyTH.

2.1. HaumeHoBaHME MYHUIIMITAIILHON YCITYTH.

HaunMenoBanne MyHurunaibHOM yciyru: «lIpemocraBieHune apXUBHBIX
CIIPABOK, APXUBHBIX KOMHM, apXUBHBIX BBITUCOK, HHPOPMALIMOHHBIX MTACEM).

2.2. Oprasbl W OpraHu3alyy, Y4YaCTBYIOIIHE B MPEIOCTABICHHUU
MYHULIUTNIAJIBHON YCITYTH.

2.2.1. Opranom, MpeAOCTaBISAIONIMM MYHUIIMNAIbHYIO YCIYTY, SBISETCS
aIMUHUCTpALUs TOPOJACKOro oOKpyra ropox MuxannoBka  Bousrorpaackoi
o0JacTu (J1anee — ynoJIHOMOUYEHHbBIN OpraH).

CrpykTypHOE N0/Ipa3/ieJICHue YIOJIHOMOYEHHOT O oprasa,
OCYLIECTBJISIIOIIEE  HEMOCPEACTBEHHOE  NPEIOCTABICHUE  MYHULMUIIAIbHOU
YCIYIM — apXHMBHBIM OTHEA aJMUHUCTpPALMM TOPOJCKOTO OKpyra ropoj
MuxaitnoBka Bonrorpaackoit obmactu (anee UMEHYETCS — apXUB).

OpranoM 1o MnpueMy JOKYMEHTOB JUIsl OKa3aHWd  MYHULHIIAJIBHON
YCIYTM ¥ BblAa4€ JOKYMEHTAJbHBIX PE3YJIbTATOB OKA3aHUS MYHULUIIAIBHOM
YCIYTH SBJSETCS TOCYJAapCTBEHHOE Ka3eHHOE ydpekIeHue Bonrorpanckon
obnactu «MHOrOQYHKIIMOHAIBHBINA LEHTP MPEAOCTABICHUS TOCYJApPCTBEHHBIX
U MyHULMNAIBHBIX ycIyr» (nanee — MOILI).
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2.2.2. Tlpn MPEOCTaBICHUU MYHUIIMIATBHON yCIIyTH apXuB
B3aUMOJECHUCTBYET C APYTMMM apXWBaMU W OPraHU3alUsIMH, TJ€ HaXOASATCA
HEOOXOUMbIE JTOKYMEHTHI, IIyTE€M HAMpaBJIEHUS B WX aApec IMOJYyYEHHOIO
3ampoca B Cllydae M TOPSAIKE, IMPEIyCMOTPEHHBIX MYyHKTOM 5.8 «lIpaBun
OpraHHh3allid  XPaHEHWs, KOMIUIEKTOBAHUS, Yy4Ye€Ta H  HCIOJb30BaHUS
nokyMeHTOB ApxuBHOTO (ponma Poccuiickoii denepannu U Ipyrux apXUBHBIX
JOKYMEHTOB B TOCYJApCTBEHHBIX W MYHULMIAJIBHBIX apXHBaxX, MYy3€siX H
oubnnorekax, opraHuzanusx Poccuiickoil akageMuu Hayk», YTBEP>KICHHBIX
IpruKa3oM MuHUCTEPCTBA KyJIbTYypbl U MAacCOBBIX KOMMYHUKalui Poccuiickoi
@eneparmn - ot 18.01.2007 Ne 19, mmbo monb3oBatenio  AaeTcs
COOTBETCTBYIOIAS] PEKOMEHIaLIUs.

2.3. Pe3ynbTaT npeaoCTaBiIeHUS MyHULIMIIATBHON YCITYTH.

Pe3ynbraToM npenocTaBieHus MyHULIMIAIBHON YCIIYTH SIBIISETCS:

-OTBET Ha 3arpoc 3asBUTENS COLMATBLHO-TIPABOBOrO XapakTepa (apXUBHAs
CIpaBKa, apXWBHAs BBIMIMCKA, ApXUBHAs KOMHs, MUHPOPMAIUOHHOE MHUCHMO,
OUCHMO 00 OTCYTCTBUU B MYHUIIUIIAJIbHOM apXHUBE 3allpallliBaeMbIX CBEJEHUI C
COOTBETCTBYIOIIMMHU PEKOMEHAALUAMU MO TMOUCKY HEOOXOIUMBIX apXHUBHBIX
CBEJCHUN Uiy MHPOPMUPOBAHUEM O IEPECHUIKE 3ampoca B APYrod apXuB WIIH
OpraHu3alMI0, PACHOJAraloIIMX HEOOXOJMMBIMU ApXUBHBIMH JOKYMEHTAMHU B
Clly4yae HaJIM4YUs y ApXUBA TAKUX CBEJICHUN);

-MOTHBHUPOBAHHBIA OTKa3 B MPEACTABICHUH WH(OpPMAIMU IO 3alpocy
COLIMAJIBHO-TIPABOBOr'O XapakTepa.

2.4. Cpok mpeaocTaBiIeHHUS MyHUITUTAIBHON YCIIYTH.

CpoK MCHOJIHEHHU 3aMpoca COUUATBHO-TIPABOBOTO XapaKkTepa He JOJIKEH
npesbiiath 30 1HEH ¢ MOMEHTa PErUCTPalluy 3alpoca U MOXKET ObITh MPOJJICH
He Oosiee yem Ha 30 gHEl ¢ 00S3aTeNbHBIM YBEIOMJICHHEM 3asiBUTENS, 3a
UCKJIFOUEHHUEM 3aIlpOCOB, BBIIIOJHIEMBIX 10 HAy4YHO-CIIPABOYHOMY aIlapary
apXvBa, CPOK UCIIOJHEHUS KOTOPBIX HE JIOJDKEH MPEBbIIATh 15 THEl ¢ MOMEHTa
pErucTpanny 3amnpoca.

2.5. [IlpaBoBbie OCHOBaHHSI JUIsl TPENOCTABICHUS MYHHUIIUIIATHLHOM
YCIIyTH.

[IpenocraBieHne  MyHULUMIAIBHON  YCIOYyTM  OCYIIECTBIAETCS B
COOTBETCTBHUH CO CJIEAYIOLIMMHA HOPMATUBHBIMH MPABOBBIMU aKTaMHU:

-Koncturyuust Poccuiickoii ®@enepanuu (onyodnrukoBaHa B «Poccuiickoit
razere» — OeaepanbHbIi Beiyck, Ne 4831, 21.01.2009);

-Oenepanbubiii 3akoH OoT 22.10.2004 No 125-03 «O0 apXuBHOM jielie B
Poccuiickoit  ®enepauun»  (CobpaHue  3akoHOAATENbCTBA  Poccuiickoii
®enepanuu, 2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079;
2008, Ne 20, ct. 2253);

-Oenepanbapiii 3akoH 0T 27.07.2010 Ne 210-d3 «OO6 opraHu3anuu
MPEIOCTABIICHUSI TOCYJApPCTBEHHBIX WM MYyHHMIMNAIbHBIX Yyciayr» (CoOpanue
3akoHoaTenbcTBa Poccuiickoit @enepanuu, 2010, No 31, cT. 4179);

-Oenepanbubiii 3ak0oH oT 27.07.2006 Ne 152-®3 «O mnepcoHalIbHBIX
nanHbeIX» («Poccuiickas razera», 2006, Ne 165; 2009, No 226, Ne 252; 2010,
Ne 142, 168; 169, 274, 293; 2011 Ne 121, 162, 165);


consultantplus://offline/ref=12BED2DD19B1EEF57B2340E03FC3585D79B64F6A9F2E7A759A4D535Br6r5N
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-OenepanbHbIi 3aKOH ot 06.04.2011 No 63-d3 «00
anexkTpoHHor  moamucu»  («CoOpaHue  3aKoHojaTenbCcTBa  Poccuiickoit
denepanumy, 2011,
Ne 15, ct. 2036);

-IlocranoBnenne  IlpaBurensctBa  Poccuiickor ~ Pemepanuu  OT
25.06.2012 Ne 634 «O Bugax 31€KTPOHHOW MOJMIMKUCH, UCIOIb30BAaHHE KOTOPHIX
JOMyCKaeTcsl Tpu  OOpalieHuW 3a T[OJyYeHHWEeM TOCYJapCTBEHHBIX U
MyHULMNAIBHBIX yeiyr» («Poccuiickas razeran, 2012, Ne 148);

-ITocTanoBnenue [IpaBuTensCcTBa Poccuniickon ®enepanun
ot 25.08.2012 Ne 852 «OO0 ytBepxaeHuu [IpaBuil MCHOIB30BaHUS YCUIEHHOM
KBAJIM(UIIMPOBAHHOMN AJIEKTPOHHON MOAMMCH TPU OOpaLICHUH 32 MOIYyYCHHEM
rOCYJIJapCTBEHHBIX M MYHUUUIAJIBHBIX YCIYT M O BHECEHWU HW3MEHEHHUS B
[IpaBuna pa3pabOTK M YTBEPXKJEHUS aJIMUHUCTPATUBHBIX PErIAMEHTOB
IPEIOCTaBIEHUSI TOCYJIAapCTBEHHbIX yciuyr» («Poccuiickas razera», 2012,
Ne 200);

-Ilocranosnenue IlpaButenncrBa Poccuiickoit @eaepanuu ot 26.03.2016
Ne 236 «O TpeboBaHHMAX K TIPEJOCTABICHUIO B JJEKTPOHHOH opme
rOCyJapCTBEHHBIX W MYHUIMNAIBHBIX yciayr» (OdunuanbHbli WHTEpPHET-
noptan mnpaBoBoil  mHopMaumu  http://www.pravo.gov.ru, 05.04.2016,
«Poccuiickas razera», No 75, 08.04.2016, «CobpaHue 3aKoHOAATEILCTBA
Poccuiickoit @enepanuny», 11.04.2016, No 15, ct. 2084);

-prka3 MWUHUCTEPCTBA KYJIBTYpPhl M  MAaCCOBBIX KOMMYHUKAaIUH
Poccuiickoii @epepaunn ot 18.01.2007 Ne 19 «O6 yrBepxnenuu [IpaBun
OpraHu3allud  XpaHEHUs,, KOMIUIEKTOBaHUS, YyuyeTa U  HCIOJb30BaHUS
nokymeHToB ApxuBHOro (ouma Poccuiickoit denepanuu u APYyrUuxX apXUBHBIX
JOKYMEHTOB B TOCYJApCTBEHHBIX W MYHHUIMNAIbHBIX apXWBaxX, My3eiX H
oubnuoTekax, opranuzanuax Poccuiickoii akagemuu Hayk» («bromeTeHb
HOPMATUBHBIX aKTOB (peiepajbHBIX OPTaHOB UCIIOTHUTEIBHON BiIacTuy», Ne 20,
14.05.2007.);

-YCTaBoM TOpPOJCKOTO OKpyra ropox MuxainoBka Boarorpaackon
obnactu (http://mihadm.com/duma/charter);

-IPYyTUMHA  HOPMATUBHBIMU TPABOBBIMM  aKTaMU, PETYIUPYIOINIUMU
MCIIOJIHEHHE MYHULIUNTAJIbHON (DYHKUKHU B 00JIACTH apXUBHOTO JIENA.

2.6. HcuepnbiBalomuii MepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX JIJIs
peA0CTaBICHUS MYHUIIMTIATLHON YCIIyTH.

Jns  mosydeHus ~ CBEICHMM 1O  3ampocy  3asBUTENb  JIOJDKEH
CaMOCTOSITEJILHO MTPEAOCTABUTD:

-3a5BJICHAE O TPENOCTaBICHUU HHQPOPMAIMHA TIO 3aMpOCy COIHAIBHO-
MIPAaBOBOT0 XapakTepa (J1ajiee — 3ampoc);

-IIOKYMEHT, YJOCTOBEPSIIONINI JIMYHOCTh 3asSBUTENS JHOO JIMYHOCTh
MpEeACTaBUTENS (MPU JTUYHOM OOpAIIeHUH 3asBUTENS B YIMOJTHOMOYEHHBIH
opran, M®II);

-IIOKYMEHT, TOATBEPKAAIOIINNA TOTHOMOYHS MTPEACTABUTEIIS 3asIBUTENA (B
ciydae oOpalieHusl MpeCTaBUTENS 3asIBUTEIIA).

®opma 3ampoca npuBoauTcs B nOpwiokeHusx Nel, Ne2 No3 k
HACTOSIILEMY aAMUHHUCTPATUBHOMY PETJIaMEHTY M JOCTYIHA JUIsl MOJy4eHUsS B
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ANEKTPOHHOM (hopMe Ha O(QUIIMATIBHOM CalTe  YMOJHOMOYEHHOTO  OopraHa
(www.mihadm.com).

3anpoc 3asBUTENS B JIEKTPOHHOU (dopMe moma€Tcsi ¢ MCHOJb30BaHUEM
YCWJICHHOW  KBAJIM(DUIIMPOBAHHON  SJIEKTPOHHOM TMOAMHCH B  TOPSIIKE,
YCTAaHOBJIIECHHOM TnocTaHoBIIeHHEM I[lIpaBurensctBa Poccuiickon Denepanuu
ot 25.08.2012 Ne 852 «OO0 ytBepxaenuu IIpaBuil MCHOIB30BaHUS YCUIEHHOM
KBATH(UITUPOBAHHON JJICKTPOHHOM TMOAMKMCH MPU OOpPAIICHUU 3a TOTyYCHHUEM
FOCYyIapCTBEHHBIX M MYHUIHMNAIBHBIX YCIYT U O BHECEHUUM HW3MCHECHUS B
[IpaBuna pa3pabOTKU U yTBEPKIACHUS aJAMUHUCTPATUBHBIX PETIAMEHTOB
MPEOCTaBIECHUS TOCYJApCTBEHHBIX yciyr» (manee umeHyrotcsa — IlpaBuna
WCTIOJIb30BaHUS SJIEKTPOHHOMN MOIUCH).

3asBUTENL BIpaBe MPEACTaBUTh IO COOCTBEHHOM  MHMIIMATHBE
JOKYMEHTBI, TOSICHAIOIIME TEMY 3aMpoca.

2.7. VcuepnblBarolMii TMEpEUYECHb OCHOBAaHWW [JiI OTKa3a B IIPUEME
JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEOCTABJICHHS] MyHUIIMITAIIbHON YCITYTH.

OcHoBaHusl JUIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
IIPEIOCTABJICHNS MyHULIMTIIAJIbHOU YCIIYTH:

-JIOKYMEHTBI IIPEACTABIIEHBI HEIIPABOMOYHBIM JIULIOM;

-3a5BJICHUE M TPWIATa€MbIE K HEMY JOKYMEHTBI HE COJAEpXKar
PEKBU3UTOB, 00S3aTEIbHBIX K 3alOJHEHUIO, HE MOJJIAI0TCS MPOUYTCHUIO, UMEIOT
HEOTOBOPCHHBIE  WCHPABICHUS WM  MNOBPEXKICHUS, HE  IO3BOJIAIOIINE
OJHO3HAYHO MCTOJIKOBATh UX COJICPKAHUE.

3asBUTENII0 HAMNpaBiseTCd yBeAOMJICHHE 00 OTKaze B MOpHEME K
paccCMOTpPEHUIO  3asBIICHMST B  Ciy4yae, e€cid Tpu  oOpalieHuud  3a
IPEIOCTABICHUEM MYHHUIIMNAIBHOM YCIYTM B  JJIGKTPOHHOM ¢dopme B
pe3ynbTaTe MPOBEPKH KBATM(DUIIMPOBAHHOMN MOAMKUCH BBISIBICHO HECOOIIOCHUE
ycTaHOBJIEHHbIX cTaThedl 11 ®denepanbHoro 3akoHa ot 06.04.2011 Ne 63-@3
«O0 2IEKTPOHHOMN TTOAMCHY YCIOBUN MTPU3HAHUS €€ IEHCTBUTEILHOCTH.

B cnywae ecnu mpuyuHBI, TO KOTOPHIM 3asBUTENO0 OBLJIO OTKA3aHO
B IIpUeM€ JOKYMEHTOB ISl TPENOCTABICHUS MYHULMNAIBHOW YCIYTH,
B TOCIIEAYIOIIEM ObUTM YCTpaHEHBI, 3asiBUTENIb BIPAaBe BHOBb OOpPAaTUTHCA 3a
MPEIOCTABJICHUEM MYHUIIUITAIBHON YCIYTH.

2.8. HcuepnbiBaromuii nepeyeHb  OCHOBaHUM  JJI1  OTKasa B
MPEIOCTABICHUA MYHULIMTIAJIBHOW YCITYTH:

-B 3asBJICHUA HE MPEAOCTABJICHbl WM TMPEAOCTABICHbI HE B IOJIHOM
00beMe He0OXOIMMBIE CBEJICHUS sl UICIIOJIHEHUS 3a1poca;

-IIpU MOJIYYEHHHU PE3yJIbTATOB MYHUIUNAIBHON YCIYTH 3asiBUTEJIEM WU
€ro MpPEeACTaBUTEIIEM HE IPEACTABICHBl JOKYMEHTHI, YAOCTOBEPSIOIINE
JINYHOCTh, WJIM JIOKYMEHT, IMOATBEPKAAIOMINN  IOJHOMOYHUS MPEACTABUTENS
3asBUTEIIA.

OcHoBaHusl 711 MPUOCTAHOBIICHHS] TPEAOCTABICHUS MYHUIUIIAIBHON
YCIYTH OTCYTCTBYIOT.

2.9. [1nara 3a npen0CTaBICHUE MYHUILIUTTAIIBHOW YCITyTH HE B3UMAETCA.

2.10. MakcumanbHbIi CPOK 0KHMJIaHUS B OUEPEAM IPH MOAAU€e 3asiBICHUS
O MPEIOCTAaBICHUM MYHUIMIIAJbHOW YCIYTM W IpPU TOJYYEHUH pe3yJbTara
NPEAOCTABIEHUS MYHHUIIMNIAJIBHON YCIIYTH COCTABIISAET 15 MUH.
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2.11. Cpoxk perucTpanuu 3asaBICHUS 0 MPEI0CTABICHUN
MYHULUNAIBHON YCITYTH.

3asBieHUE MOMJICKUT PETUCTPALMA HE TO3JHEE CIEAYIolero padoyero
JTHSI C MOMEHTA MOCTYIUICHHSI B YIIOJTHOMOYEHHBINH OpraH, MO0 B apXUB.

2.12. TpeOGoBaHuS K TIOMEIICHUSIM, B KOTOPBIX MPEIOCTABISAETCS
MYyHULMIAIbHAS YCIyTa, K 3a1y 0KUIAHHS, MECTaM ISl 3a0JHEHUS 3aIpOCOB
0 TMPEIOCTABICHUN MYHMIIUNAIBLHON YyCIIyrd, WH(OPMAIMOHHBIM CTEHJIaM C
oOpa3naMi HMX 3alOJHEHUS M TMEpeyHeM JOKYMEHTOB, HEOOXOIWUMBIX st
MPEOCTABICHUS MYHHUIMIIAIFHOM YCIYTH, B TOM 4YHCIE€ K O0OECIeYeHHIO
JOCTYITHOCTH JIJIi WHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C
3akoHOmarensbCcTBOM  Poccuiickonn  ®enpepanmu O COLMAIBHOW — 3aIMTE
VWHBAJINJIOB.

[loMemieHnsi, B KOTOPBIX MPEIOCTABIAECTCS MYHHUIMIIAIbHAS YCIIyTa,
00€eCreynBaOTCs HEOOXOAUMBIMU I MPEJOCTABJICHUS MYHHUIIUNAIBHON
yCIyTH 00O0py/JOBaHHEM (KOMIIBIOTEpAMH, CPEIICTBAMH CBSI3H, OPTTEXHUKOM),
KaHIIEIAPCKUMH TPUHAJISKHOCTAMHA, WH()OPMAIMOHHBIMU U CIPABOYHBIMU
MaTepHalaMH, HarJaIHON MH(pOpMalUel, CTYIbsIMU U cTojiaMu). [lomemenus
JOJDKHBL  COOTBETCTBOBATh CAHUTAPHO-3MHUAEMUOJIOTMYECKUM MpaBUjaM U
HopMaTuBaM «l urueHudyeckre TpeOOBaHUS K TEPCOHAIBHBIM HJIECKTPOHHO-
BBIYMCIIUTENbHBIM MalluHaM U opraHuzauuu padotsl. CanlluH 2.2.2/2.4.1340-
03» 1 ObITH 000PYAOBaHBI CPEACTBAMU MOKAPOTYILICHUS.

Bxon B ymnomHOMOYEHHBIM opraH oOopyayeTcss HHOOPMaIMOHHOU
Ta0IM4YKOM (BBIBECKOM), coneprxaiieid nHGOpMallul0 0 HAUMEHOBAHUHU, MECTE
HaxXO0XJICHUS U pexxume padoThl. Bxoa M BbIXOA U3 MOMEIICHUN 000pYIyHOTCS
COOTBETCTBYIOIIUMH yKazaTenssmMu.  KaOWHETHl YIOJTHOMOYEHHOTO OpraHa
000pyayIOTCS TaOMUYKaMH, COJEpKAUMU HHPOPMAIMIO O HAUMEHOBAHHUH
CTPYKTYPHBIX NoApa3EICHUN, OCYILIECTBIISIFOLLIAX peAOoCTaBICHUE
MYHULAMAIBHON YCITYTH.

Mecta 0ku1aHus TOJKHBI COOTBETCTBOBATH KOM(POPTHBIM YCIOBUSAM JIJIs
3asBUTEJC M ONTUMAJIBHBIM  YyCIOBUSAM  pabOThl  CHEIUAJMCTOB
YIOJHOMOYEHHOTO OpraHa, 00OpYy/I0BaHbI CTYJIbSIMH, KPECEIbHBIMH CEKIIUSIMH,
CKAMBbSIMH.

[Ipuem 3asBUTENIEH OCYIIECTBIISIETCS B CIELMAIBHO BBIACICHHBIX IS
ATUX LEJIEU TOMEICHUSX.

Pabouee MecTo crenuanucTa ynoJHOMOYEHHOTO OpraHa JIOJKHO OBITh
000pYyZIOBaHO MEpPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXHOCTBHIO JOCTyIa K
HEOOXOMUMBIM  WH(POPMAIIMOHHBIM ~ 0a3aM  JaHHBIX, T€YATAIOIMIMM U
KOIMPYIOIIHUM yCTPOHUCTBAM.

[Ipu opranmzamuum pabouWx MeECT JOJDKHA OBITh TPEIyCMOTpPEHA
BO3MOXXHOCTh CBOOOJIHOTO BXOJIa M BBIXOJa CIEIUATUCTOB YIOJHOMOYEHHOTO
opraHa u3 OMEIICHHsI PU HEOOXOTMMOCTH.

Mecta cnaum ¥ MOJMYy4YEeHUST JAOKYMEHTOB 3asBUTEIISIMU, MECTa JJIs
WHOOPMUPOBAHUS 3asBUTENCH W 3aMOJIHCHHUS HEOOXOIMMBIX JOKYMEHTOB
00OpyAyIOTCSL CTYJBbSIMU (KpeclaMH) U CTOJIaMU M OOECIEeUMBAIOTCS MUCYEH
OyMaroil ¥ MMCbMEHHBIMU MPUHAJICKHOCTIMHU.
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B MOMEIIEHUSIX YIOTHOMOYEHHOTO oprasa,
OpelHa3HAYeHHBbIX [ pabdoThl € 3asgBUTENSMH,  Pa3MEelIaloTCs
UH(OPMAIIMOHHbIE CTEeH/bl, OOECHeYHBaIolMe TOJydeHre HWH(opManuum o
PEIOCTaBICHUN MYHUIIUTIATBHON YCIIYTH.

Ha undopmanmonnsix creHaax, opulruaIbHOM CailTe YIOTHOMOYEHHOTO
OpraHa pa3MemarTcs caeayoume HHPOPMAIIMOHHbIE MATEPHAIIBI:

-M3BJICYCHUSI W3 3aKOHOJATEIbHBIX W HOPMATHUBHBIX IPABOBBIX AaKTOB,
CollepKalllMX HOPMBI, PEryJIUpPYIOIIHUE ACATENbHOCTh [0  HCHOJHEHHUIO
MYHULIMIIAIBHOMN YCIIyTH;

-T€KCT HACTOSIIIIET0 aIMUHUCTPATUBHOTO PETIaMEHTa;

-uHGOPMAIIHS O TTOPSIKE UCTIOTHEHUS MyHUITUTIATBHON YCIIYTH;

-epeyeHb  JOKYMEHTOB,  HEOOXOIUMBIX  JUIsl  MPEJOCTaBICHUS
MYHUIUTIATBHON YCIIYTH;

-(opMBbI ¥ 00pa3Ibl TOKYMEHTOB JJIs 3aIIOJTHEHNS;

-CBEJICHUSI O MECT€ HaXOXKJEHUs U rpaduke padoThl YIOTHOMOYEHHOTO
oprasa;

-CIpaBOYHBIE TeNe(OHBI;

-aJipeca JJIEKTPOHHOM MOYTHI U ajpeca caiiToB cetu HTepHET;

-MH(POPMALIHSI O MECTE JIMYHOIO MPUEMA, & TAKKE 00 YCTAaHOBIEHHBIX IS
JMYHOTO TpreMa JHSIX U Jacax.

[Tpu m3MeHeHNN WHGOPMAIMH 110 WCITOJTHCHUIO MYHHUITUTIATBHOW YCIYTH
OCYUIECTBJISIETCS €€ IEPUOJUYECKOE OOHOBJICHUE.

BusyanbHas, TeKCToBas W MyJIbTUMEOUHAs WHOOpMAIUS O TMOPSIAKE
MPEIOCTABICHUSI MYHUIIMTIAIBHON YCIYTH pa3Melnaercss Ha HHPOPMAIMOHHOM
CTeHJEe WM WH(DOPMAIMOHHOM TepMHUHaje (YCTAaHABIMBAETCS B YJOOHOM IS
TpaKJIaH MECTE), a TaKkKe B eepaabHON rocyJapcTBEHHON HHPOPMAITMOHHOM
cucteMe «EmuHbIii TOpTanm rocynapCTBEHHBIX W MYHHUIUNAIBHBIX YCIyT
(bynkuuit)» (www.gosuslugi.ru), Ha odunmanrbHoM mnoprane ['ybepHaropa u
Anmunuctpanuu  Bonrorpanckoii obnactu B pasnpene «l'ocymapcTBEHHbIE
ycryrm»y  (www.volgograd.ru), a Takke Ha  OoQUIMATBLHOM  CaiTe
yIOJIHOMOYEHHOTO opraHa (www.mihadm.com).

OdopmiieHre BU3yalbHOW, TEKCTOBOW U MYJIbTUMEIUNHON MHGOpMALIUU
0 TIOpSZIKE TPEAOCTaBICHUSI MyHHUIIUITATILHOM YCIYTH TIOJDKHO COOTBETCTBOBAThH
ONTUMAJIFHOMY 3PHUTEIFHOMY U CIIYXOBOMY BOCHPHSITHIO 3TOH HH(pOpPMAIIH
rpakTaHaMHU.

B umensx oOecrieyeHusi YCIOBUM  JOCTYNHOCTH [UJIi WHBAJIHUJOB
MYHUIIUTAIBHOU YCIYTH JTOJKHO ObITH 00€CTIeUeHO:

-OKa3aHWEe CICNUATUCTAMU TIOMOIIM HWHBAJIWJIAM B TOCAJgKe B
TPAHCIIOPTHOE CPEACTBO W BBICAJIKE M3 HErO Mepei BXOAOM B MOMEILEHUs, B
KOTOPBIX TPEAOCTaBIACTCS MYyHUIMIIAIbHAS YCIAyra, B TOM YHCIE C
WCIIOJIh30BAaHUEM KpeCca-KOJSICKH;

-OecnpensTCTBEHHBIN BXO/I UHBAIU/IOB B TIOMEIICHHUE W BBIXOJI U3 HETO;

-BO3MOXXHOCTb ~ CAMOCTOSITEJILHOTO ~ TIEPEABIKCHHUS  WHBAIUIOB  TIO
TEPPUTOPUH  OpPTaHMW3AIlMH, TIOMEIICHHUS, B  KOTOPBIX  OKa3bIBACTCS
MYHUIMNIATbHAS YCITyTa;
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-COIIPOBOKJCHNUE  WHBAJIMJAOB, UMECIOIIUX  CTOWKHE  pacCTpOMCTBa
(PYHKIIMM 3pEHMSI U CAMOCTOSITENIBHOTO NEPEABUKEHMSI, U OKa3aHUE UM IOMOIIHU
Ha TEPPUTOPUM OpraHU3allMM, IIOMELIEHUS, B KOTOPBIX OKa3bIBACTCS
MYHUIMIIAIbHAS YCIIYTa;

-HaJyIeKallee pa3MelieHue o0OpyJoBaHMs M HOCHUTENeH HH(pOopMalu,
HEOOXOUMBIX I OOecreueHus: OeCHpensTCTBEHHOTO JOCTYyIa WHBAIUAOB B
IIOMEILEHHUS U K YCIIYyTaM, C Y4€TOM OTPAaHUYEHUN UX KU3HEACATEIbHOCTH;

-1yOJIMpOBaHUE HEOOXOAMMOW IS UHBAJIMIOB 3BYKOBOW M 3PHUTEIBHOMN
uHpOpMallnK, a TakKe HaANKCEH, 3HAKOB M MHON TEKCTOBOM M rpaduueckoit
uH(pOpMallMM 3HAaKaMH, BBINOJHEHHBIMU PENbEPHO-TOUCUHBIM MIPUPTOM

bpaiins;
-JIOMYCK CypJONEepEBOIUMKA U TU(PIIOCYPAONIEPEBOIUHKA,
-JI0ITyCK co0aKku-IIPOBOAHMKA pu HaJIU4YAA JIOKYMEHTA,

MOJITBEPXKIAIONIETO €€ CIelUalibHOe O0y4YeHHEe W BbIAAHHOTO MO (Gopme U B
MOpAJZIKE, KOTOPBIE OMpEAeNAtoTcss (eaepaabHbIM OPraHOM HCHOJHUTEIHHON
BJIACTH, OCYHICCTBJSIONIMM (PYHKIIMM 1O BBIPAaOOTKE U  peau3aluu
rOCyJJapCTBEHHOM TMOJMTUKHM W HOPMAaTUBHO-IIPABOBOMY pPETyJIHMPOBAHUIO B
cdepe colManbHOMN 3alUThl HACETICHUS;

-0OKa3aHHWe CIENUAIIMCTAMHA HWHOM HEOOXOIMMOM MHOMOINM WHBAJIMIAM B
MPEOJ0JICHUH 0aphepoB, MPEIMSITCTBYIOMMUX MOJIYYEHUIO UMHU YCIYT HapaBHE C
JIPYTUMH JIUIIAMHU.

2.13. Iloka3aTenu JOCTYIMHOCTH U KAYECTBA MYHHIUIIAJIBHON YCIIYTH.

[lokazarensaMu  JTOCTYMHOCTH W KauecTBa MYHUIIUMAIBHOW YCIyTU
SBJISIIOTCSL TIOJIyYEHUE 3asiBUTENIEM HHQPOpMAIMM O XOJAE MPeI0CTaBICHUS
MYHHUITUTIATBHOM YCIYTU C HCIOJIb30BAHUEM CPEICTB TeICPOHHOU CBSA3H,
ANIEKTPOHHOTO HWH(OpPMUpPOBaHMS, COONIOACHHUE CPOKOB MPEIOCTABICHUS
MYHHUIIUTIATBHOW YCIYTH,  OTCYTCTBHE KaJl00 W TPETEH3UW CO CTOPOHBI
3asBUTENS, @ TaKXKe CyAeOHBIX aKTOB O NMPU3HAHWUU HE3aKOHHBIMHU peEIICHU,
nevicTBuil  (O€3IEUCTBUSA) YIOJTHOMOUYCHHOTO OpraHa M JIOKHOCTHBIX JIWII
YIOJIHOMOYEHHOI'O OpraHa.

2.14. Wuwpie TpeOoBaHUsA, B TOM YHCIEC YYUTHIBAIOUIUE OCOOEHHOCTH
MPE0CTaBICHUS] MYHUITUTIAILHON YCIIYTH B DJIEKTPOHHOMU (hopme.

[lepeuenb ¢GOHAOB apxuBa JIOCTYINEH IMOJL30BATEI0 Ha OQUIIMAIBHOU
CTpaHMIIE YIIOJIHOMOYEHHOT0 oprana B cetu Murepuet (www.mihadm.com).

[IpenocTaBieHue MyHULMOAIBHON YCIYTHM MOXET OCYIIECTBISITCA B
MO®I[ B COOTBETCTBUM C COIJIAICHUEM, 3aKIOYEHHbIM Mexay MOI[ u
YIOJIHOMOYEHHBIM OPTaHOM.

OcyliecTBI€HUE  OTIEIBHBIX  QJMUHUCTPATUBHBIX MPOUEAYp MpHU
MPEIOCTABICHUY MYHUIIMITAILHON YCIYTHM BO3MOKHO B JJIEKTPOHHOU (hopme.
OcoOEHHOCTH OCYIIECTBIICHUS OTACIBbHBIX aJIMHHHCTPATUBHBIX TPOIEAYpP B
ANEKTPOHHOM  (opmMe  yCTaHOBIGHBI B paszaene 3 HACTOSIIETO
aIMUHHUCTPATUBHOTO PErJIAMEHTA.

3. CocTtas, oCiIeA0BaTENbHOCTh U CPOKHU BBITIOTHEHUS aIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUs K MOPSAIKY UX BBITOJIHEHHUS,
B TOM YHCJIE OCOOEHHOCTH BBIIOJTHEHUS aIMUHUCTPATUBHBIX MPOLELYP
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B AJIGKTPOHHOM (hopMe, a TaKkxKe 0COOEHHOCTH BBITTOTHEHUS
aJIMUHUCTPATUBHBIX MPOLETYP B MHOTO(DYHKIIMOHAJIBHBIX IIEHTPaX.

3.1. McuepnbiBaroiiuii nepevyeHb aIMUHUCTPATUBHBIX MPOIIEAYD.

[IpenocraBieHre MyHUIIUTIATBHOM YCIYTH BKJIIOYAET B ce0s ClEIyIOLIne
aIMUHUCTPATUBHBIE TTPOLIEAYPHI:

-[IPUEM U PETHCTpaLUs 3alpoca;

-paccMOTpPEHME 3aIpOCca U HAIIPaBJICHUE HA HCIIOJHEHUE;

-MCIOJHEHUE 3aMpoca, HANPABICHUE YBEJOMIIEHHS O MPOJJEHUU CPOKa
WCIIOJIHEHHMS 3a11poca.

briok-cxema mnocnegoBaTEIbHOCTH aJAMUHUCTPATUBHBIX NPOLEAYp MpHU
NPEAOCTABICHUN MYHUIUIIAJIBHOW YCIYTHM MPUBOJIUTCS B NpHIIOKeHHH Ned k
aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. IlocrnenoBaTtenbHOCTh  JEUCTBUM  NOJDKHOCTHBIX  JIMI[  TpHU
NPEAOCTABICHUN MYHULIMTIATBHON YCIYTH.

3.2.1. Ilpuem u perucrpanus 3amnpoca.

OcHoBaHMEM /I Hayaja BBHINOJHEHHS AJIMUHUCTPATUBHOW MPOLEAYPHI
SABJISIETCA MPENOCTABICHUE 3asBUTEJIEM JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6
HACTOSIIEr0 aJMUHUCTPATUBHOTO PETJIAMEHTA B YIIOJHOMOYEHHBII OpraH, J100
B apXUB MPU JUYHOM OOpalIEHUU, MOYTOBBIM OTIPABICHUEM, B AJIECKTPOHHOU
dopme 1o MHGOPMAIMOHHBIM CHUCTEMaM OOMIETr0 IOJIb30BaHUS WM YEpe3
MO®II.

[Ipn mocTymiieHUM 3asiBICHUS W TPUJIaraéMbIX K HEMY JOKYMEHTOB B
M®II, nocneaHuii HE MO3AHEE MHS, CICAYIOUIErO 3a JHEM HUX MOCTYIUICHUS,
oOecrieunBaeT Tiepefady 3asBJICHUS M TPUIAraeMblX K HEMY JTOKYMEHTOB
B apXUB.

OTBETCTBEHHBIM 32 HCIOJHEHUE aJIMUHUCTPATUBHOW MPOLEIYpPbI
SABJISIETCA COTPYJHUK, OTBETCTBEHHBINM 3a MPUEM U PETUCTPALUIO BXOISLIUX
(mocTynarommx) T0KyMEHTOB, B TOM YUCJIE B DJIEKTPOHHOM BUJIC.

[Ipu mocTymiaeHuu 3ampoca TpPH JIMYHOM OOpaIlleHUH, COTPYAHHK,
OTBETCTBEHHBIN 32 MPUEM JIOKYMEHTOB JJII OKa3aHUS MYHULIMNAIbHON YCIIyTH,
BBITNIOJIHAET CIAEAYIOIINE TEHCTBUS:

YCTaHABIMBAET  JIMYHOCTh  3asBUTENS]  WIM  YHOJHOMOYEHHOTO
OpEICTaBUTENI  3asgBUTENSl  COTJIACHO  MPEACTAaBICHHBIM  JOKYMEHTaM,
yIOCTOBEPSIOIIUM JIUYHOCTH U TTOJIHOMOYHUS 3asIBUTEIIS;

-IPOBEPSET MOJHOTY 3aMOJHEHUS 003aTENbHBIX PEKBU3UTOB,;

-IpUHUMAET WM OTKa3bIBa€T 3asBUTEIIO B MPHUEME JIOKYMEHTOB IO
MPUYUHAM, U3JIOKEHHBIM B TYHKTE€ 2.7 HACTOAIIETO aJIMHHUCTPATUBHOTO
periaMeHTa;

-pETUCTPUPYET 3ampoc B MOPSAKE MPUEMA W PETUCTPALMM BXOISIIEH
KOPPECHOHICHLINY;

-HaIpaBJIsieT 3alIPOC Ha pACCMOTPEHHUE.

[Ipu moctymieHun 3ampoca Ha OyMaXHOM HOCHUTENE TOYTOBBIM
OTHpaBJICHUEM, COTPYJHUK, OTBETCTBEHHbIM 3a TMPUEM U PETUCTPALUIO
BXOJAIIMX (MOCTYHAIOUIUX ) JOKYMEHTOB, BBIIIOIHSET CIEAYIONINE NeUCTBUS:

-IIPUHUMAET 3aIpOoc;
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-pETucTpUpyeT 3ampoc B TNOpSAKE TIpUEMA U  PETUCTPALIUU
BXOASAIIEN KOPPECTIOHACHIUY;

-HaIpaBJIsIeT 3aIIPOC HA PACCMOTPEHHUE.

[Ipy mnoctymiueHnH 3ampoca B DJIEKTPOHHOM  BHZIE€, COTPYAHUK,
OTBETCTBEHHBII 3a TMpPUEM U PErucTpalui0 BXOASMIMX (MOCTYHAIOIIUX )
JIOKYMEHTOB, BBITIOJIHSET CIICYIOIINUE ICUCTBUS:

-IIPOBOJIUT B TeueHue 1 pabouero HS C MOMEHTa PETUCTPallUM 3ampoca
MPOIEypy TPOBEPKUA JACUCTBUTEIBHOCTH KBATU(DUIIMPOBAHHON TITOATIHCH,
C HCIOJIB30BAaHUEM KOTOPOM TMOJMUCAHO 3asiBJICHHE (MAKET AJIEKTPOHHBIX
JIOKYMEHTOB) 0 Mpe0CTaBICHUN MYHULIATATBHOM YCIIyTH,
MpeyCMaTPUBAIOIIYIO TPOBEPKY COOJIIOICHUS YCIOBUM, yKa3aHHBIX B CTaThe
11 denepanbHOro 3akoHa «O0 PIEKTPOHHON MOATHCH;

-pacneyvaTsIBaeT 3anpoc;

-pETUCTPUPYET 3alpOC B MOPSAKE IMPUEMA W PETUCTPALMM BXOJAIIECH
KOPPECHOHACHLINH;

-MIOATBEPKAACT (AKT TOJYYEHHsS 3alpoca OTBETHBIM COOOIICHUEM
3asBUTEIO0 B AJIEKTPOHHOM (hOpMe C yKa3zaHHUEM JaThl U PETUCTPALMOHHOTO
HOMEpA 3asIBJICHUS;

-HaIIPaBJSIET 3aIIPOC HA PACCMOTPEHHUE.

B cnyuae ecnu B pe3yibTare MpOBEPKU KBATU(PUIMPOBAHHOW IMOJIMUCH
OyZeT BBIBICHO HECOONIOACHUE YCTAHOBICHHBIX YCIOBUW MNpU3HAHUS €€
JNEUCTBUTENBHOCTH, YIOJHOMOYEHHBIA OpPraH B TEYEHHUE TPEX HHEHW CO JIHS
3aBEpIIEHUS MPOBEACHUS TaKOM MPOBEPKU MPUHUMAET pEIIeHuE 00 OTKa3e B
MIpUEME K pAaCCMOTPEHUIO 3asIBJICHUS U HAIIPABJISIET 3asIBUTENIO YBEAOMIIEHUE 00
ATOM B 3JIEKTPOHHOW (opMe ¢ yKazaHMeM IMyHKTOB ctatbu 11 demepanibHOTrO
3akoHa «O0 AJIEKTPOHHON MOAMUCH», KOTOPBIE MOCIYXHJIA OCHOBAHHUEM IS
OPUHATHS YKa3aHHOTO pelleHus. Takoe yBENOMIIGHHE MOANUCHIBACTCS
KBUTU(PHUITUPOBAHHON MOJIUCHIO PYKOBOJIUTENS YIIOJTHOMOYEHHOTO OpraHa HIid
YIOJIHOMOYEHHOTO WM JIOJDKHOCTHOTO JIMI@ W HaIpaBISIETCS IO aApecy
AJIEKTPOHHOM MOYTHI 3asIBUTENS JIMOO B €ro JIMYHBIA KaOWHET B (eaepaabHOi
rOCyJIapCTBEHHOM HH(POPMAITMOHHOM CUCTEME «EnunbIn ropTai
rocyJAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((PYyHKIUN).

Pe3ynbTaToM UCMONHEHUS aJIMUHUCTPATUBHOM MPOLEIYPHl SBISETCS
perucTpaius 3amnpoca COTpyAHUKOM, OTBETCTBEHHBIM 3a MIPUEM U PETUCTPAIUIO
BXOAAIIUX (MMOCTYIAKOIINX) TOKYMEHTOB.

dukcaruss pe3ysibTata BBIIOJIHEHUS aJIMHUHUCTPATUBHOM MPOLIEAYPHI
OCYIIECTBIISIETCS MPOCTABICHUEM B MPABOM HUKHEM YIJIy JIMIIEBOM CTOPOHBI
MEepBOro JIMCTAa 3alpoca JaThl PETUCTPALlMU U PETHCTPALMOHHOTO HOMEpaA
3ampoca, a TakKKe MPOCTABICHUEM JaThl PETHCTPALMU U PETUCTPALIMOHHOTO
HOMeEpa 3anpoca B perUCTPALIMOHHOM KypHaJI€.

MaxkcumasnbHbIN CPOK BBINOJHEHUS AIMUHUCTPATUBHOM MTPOLETYPHI:

-TIpY JTMYHOM TIpUEME Tpaxaad - He Oosee 15 MUHYT;

-IIpY  IIOCTYIUIEHUW 3asBJIICHUSA M JOKyMEHTOB 10 1moure, MOII,
MH(POPMALIMOHHONW CHUCTEME - HE TO3/HEe CJeAyIoUlero padodero IHS C
MOMEHTA MOCTYIUIEHUS B YIIOJTHOMOYEHHBIN OpPTraH.

3.2.2. PaccMoTpeHuMe 3anpoca U HalpaBJICHUE HA UCTIOJHEHUE.
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OcHoBaHueM TUISt Hayajga aJMHUHUCTPATUBHOM MPOLEAYPHI
ABJISIETCA PETUCTpaLUs 3a1poca.

OTBETCTBEHHBIM 332 HCHOJHEHUE aIMHUHUCTPATUBHOW MPOLEIYPbI
ABJISIETCA COTPYIOHUK, OTBETCTBEHHBIM 3a PACCMOTPEHHE 3alpoca, KOTOPBIN
HAKJIQIBIBAET Ha 3alpoC PE3OJIOLUI0, MPEANKUCHIBAIONIYIO HUCIIOIHUTEIIO
OCYUIECTBUTh MCIOJHEHHUE 3aIllpoca, U HAIPaBJISET B YCTAHOBIECHHOM MOPSIKE
3aIpOC OTBETCTBEHHOMY MCIIOJIHUTEIIO.

Pe3ynbTaToM UCHONHEHUS aJIMUHUCTPATUBHOM MPOLEIYpPHl SBISETCA
HAJIO)KEHUE HA 3alpoce pPe30JIIOIUM, IPEANUCHIBAIONIEH  HCIIOJIHUTEIIO
OCYILIECTBUTh MCIIOJIHEHUE 3aIlpoca, W HAIPABJICHUE 3alpOoca HA HCIIOJIHEHUE
OTBETCTBEHHOMY HCIIOTHUTEIIO.

@ukcanusi pe3ysibTaTa  BBINOJHEHHUS AIMHUHHCTPATUBHOM MPOLEIYPbI
OCYIIECTBJISIETCSL MPOCTABJICHUEM Ha CBOOOJHOM 4YacTW BEpXHEW JIEBOM YacTH
JIMLIEBOM CTOPOHE IIEPBOIO JIMCTA 3alpOoca COOTBETCTBYIOLIEH PE3OIIIOLMH.

MakcuManbHbId CPOK BBIMIOJIHEHUSI AJMUHUCTPATUBHOM MIPOLIEAYPHI:
2 pabouux aHs.

3.2.3. HcnoyHeHWE 3ampoca, HampaBJICHHUE YBEIOMIICHHUS O MPOIJICHUU
CPOKa MCIIOJIHEHHUS 3a1poca.

OcHoBaHueM Jyisi Hayaja aJIMUHUCTPATUBHOM MPOUETYpbl SBISIETCS
MTOCTYIUIEHUE 3apOCca C PE30IIOLUEN OTBETCTBEHHOMY UCITOJTHUTEIIO.

OTBETCTBEHHBIM 33 KCIOJHEHUE aJMUHUCTPATUBHOW MPOLETYpPbI
SBJISIETCS COTPYIHUK, OCYIIECTBISIONMIMI HCIOJHEHHE COIMAIbHO-TIPABOBBIX
3aMpOCOB MYHHUIIMIIAJIBHOTO apXHBa.

CoTpyaHHK, OCYIIECTBISIOMIMM  HMCIOJIHEHHE  COLMAIbHO-TIPABOBBIX
3aIIpOCOB MYHHIMIIAJIBLHOTIO apXUBA, OCYIIECTBISIET CAEAYIOLINE NEUCTBUSL:

-HCTIONHSAET 3alpoc corjacHo TpeboBanusiM [lpaBun  opranuzamnuu
XpaHEHUs, KOMIUIEKTOBaHUs, YU€Ta U HCIOJIb30BaHUs TOKYMEHTOB APXUBHOTO
donma Poccuiickoit dDexepanuu W JAPYTUX APXUBHBIX JOKYMEHTOB B
rOCyJapCTBEHHBIX W MYHHUIIMIIAJIBHBIX apXWBax, My3esiX H OubIuoTexax,
opranusauusax Poccuiickod akaJemMun HayK, YTBEPKICHHBIX [PUKA30M
MunucTepcTBa KyIbTYPhl U MAaCCOBBIX KOMMYHUKalU Poccuiickoit denepaunu
ot 18.01.2007 Ne 19 (3anpoc, HE OTHOCAILIMICS K COCTABY XPAHAILIUXCS B apXUBE
apXMBHBIX JIOKYMEHTOB, HAIIPaBJSETCS B APYrOod apXuB WM OpTraHU3alINIo, T]Ie
XpaHATCA HEOOXOJMMBbIC APXUBHBIC TOKYMEHTHI, C YBEJOMJICHHEM 00 3TOM
M0JIb30BATEISl, UJIU TI0JIb30BATEIII0 1a€TCA COOTBETCTBYIOIIAS PEKOMEHAALINS);

-B CJIy4ae HEBO3MOXKHOCTH HCIIOJHUTD 3aMpocC MO MPUYHUHAM, YKa3aHHBIM
B MyHKTE 2.8 HACTOAIIET0 aAMUHUCTPATUBHOTO pErjiaMeHTa, TOTOBUT Ha UM
3asIBUTEIISI OTKA3 B MPEIOCTABICHUN MYHUILIUITAIIBHON YCITYTH;

-IIpU OTCYTCTBUH TE€XHOJOTUYECKOW BO3MOKHOCTH UCIIOIHUTH 3ampoc (3a
HCKJIIOYEHHUEM 3alpOCOB, HUCIIOIHSEMBIX IO HAyYHO-CIIPABOYHOMY aIllapary
apxuBa) B TeueHue 30 AHEH cO JHS pErucTpalvi MOCTYIUICHUS 3ampoca B
YIOJIHOMOYEHHBIM OpraH, TOTOBUT Ha WMs 3aiBUTENS YBEIOMIICHHE O
MIPOJIJICHUU CPOKa MCIIOMHEHUS 3ampoca Ha Cpok He Oosnee uem 30 nHeEW u
MPEJCTABIIAET €r0 YIOJHOMOYEHHOMY JAOJIKHOCTHOMY JIUILY JISl TOAMUCAHUS.

[locne  moanmucaHWsi  yHOOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMLIOM
NOATOTOBJIEHHOTO JTOKYMEHTa - OTBET, OTKa3 WJIM YBEIOMJICHHE O MPOJJICHUU
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CpoKa HCTIOJTHEHUS 3ampoca nepeaaeTcs YIOJIHOMOYEHHOMY
COTPYAHMKY JIJIsl OTIIPABKU (BpYUYEHUS).

CoTpynHMK, OTBETCTBEHHBIM 3a  OTHPaBKYy  KOPPECIOHIECHLNH,
OCYILIECTBIISIET CIEAYIOIINE ACHCTBHUS:

-pETUCTPUPYET TNOCTYNHMBUIME K OTIPABKE JOKYMEHTBI B TOPSAKE
pErucTpanuy UCXOASAIIEH KOPPECOHACHIIUY;

-OTIPaBISAET (BPY4YaeT) TOKYMEHTHI 3asSBUTEII0 WM MEPENAET CIIOCOOOM,
YKa3aHHBIM B 3aIpOCe: JIMYHO MOJI POCHUCH, MO MOYTE 3aKa3HbIM MUCHMOM WM
Mo WH(OPMAITMOHHBIM CHCTEMaM OOIIETO MOJIh30BaHUS, B CIydae MCIIOTHEHUS
3aIpoca B 3JIEKTPOHHOM BUJIE.

3asBUTENb TOJy4YaeT pe3yJbTaT MYHMIIMOAIBHONW  YCIYIM  MpH
NPEABSIBICHUN JIOKYMEHTA, YJIOCTOBEPSIOIIETO €ro JIMYHOCTh U JOBEPEHHOCTU
Ha TPEACTABUTENS 3asgBUTENsI, OPOPMICHHOW B YCTAaHOBJIEHHOM IMoOpsijake (B
Cly4yae TOJYy4YEHUsS  JOKYMEHTOB  YIOJHOMOYEHHBIM  IPEACTABUTEIIEM
3aSBUTEIIS ).

Pe3ynbTaTOM BBINOJHEHHUS AJMHUHUCTPATUBHOW MPOLIEAYPHI SBISIETCSA
oTMpaBiieHHE (Bbl1aua) 3assBUTEINIO pe3yIbTaTa MyHUITUIAIBHON YCIIYTH.

@ukcanusi pe3yJbTara BBIIOJIHEHUS aJIMHUHUCTPATUBHOW MPOLETYPHI
OCYIIECTBIISIETCSI B JKypHAJI€ PETUCTPAUUA HUCXOIAIIECH KOPPECHOHAEHINU
MIPOCTABJICHUEM PETUCTPAIIMOHHOTO HOMEpA U JaThl UCXOJSIIETO JOKYMEHTA U
OTMETOK 00 OTIpaBKe, MOJYYEHUHM IMMOYTOBOTO YBEIOMJICHUS 00 OTIpaBKE U
(uM) o TmodydyeHWH, JUOO O BO3BpaTe OTMIPABJICHHOTO OTBETAa WIIHU
HEBO3MOXXHOCTH BPYUECHUS JOKYMEHTA 3asBUTENIO.

Henosny4yeHHbIN 3asBUTENEM JMYHO TOJ POCHUCH TOTOBBIM K BbIJaye
OTBET, BO3BPAILIEHHOE MOYTOBOE OTHPABJICHUE, MO HcTeueHuu 60 nHel co aHs
€ro perucTpalyy Uiu MOJYyYEeHHUS! MOYTOBOTO YBEAOMIIEHUS O HEBO3MOKHOCTHU
JIOCTaBKH, TMPHUOOMIAETCS K COOTBETCTBYIOIIEMY HOMEHKIATypHOMY Iy
apXvBa W BBIJACTCS 3asBUTEII0 B TEUEGHHE S5 JIET MPU €ro oOpalleHuu 3a
pe3yJabTaTOM MYHHUIIMNIATBHON YCIIyTH.

MakcuManbHbIl CPOK BBINOJHEHUS aJIMUHHUCTPATUBHOM MPOUECIYPHI:
26 pHel (s 3ampPOCOB, BBIMOJHSEMBIX IO HAayYHO-CIPABOYHOMY alllapary
apxuBa — 11 nmHeH, I mepechbulaeMbIX B APYroM apXWB WIM OPraHU3ALUIO
3ampoCcoB — 2 JIHS).

4, CDOpMBI KOHTPOJIA UCITIOJITHCHNA aAMUHHUCTPATUBHOT'O PCTJIAMCHTA.

4.1. KoHTpoJib COOMIOICHUS] YITIOTHOMOYEHHBIM OPTraHOM, JTOJDKHOCTHBIMU
JUUAMHU  YIIOJHOMOYEHHOTO OpraHa, Y4YacTBYIOUIMMH B MPEIOCTaBICHUN
MYHULIMOAIBHOM  YCIYTHM,  OCYUIECTBIAETCS  JIOJDKHOCTHBIMM — JIMIIAMHU
YIOJIHOMOUYEHHOTO OpraHa, ClelHaIbHO YIIOJIHOMOUYEHHBIMHA HAa OCYIIECTBIICHHE
JAHHOTO KOHTPOJII PYKOBOJUTENIEM YIOJHOMOYEHHOTO OpPraHa M BKJIIOYAET B
ce0s TPOBEACHHE TPOBEPOK TMOJHOTHI U  KadecTBAa MPEIOCTABICHUS
MyHULIMOAIbHON yciyru. I[1aHoBble M BHEIJIAHOBBIE MPOBEPKU MPOBOISATCS
YIOJIHOMOYEHHBIMU JIOJDKHOCTHBIMHM JIMIIAMH  YIIOJIJHOMOYEHHOT'O OpraHa Ha
OCHOBAHHUH PACTIOPSKEHUS] PYKOBOAUTEINS YIIOJITHOMOYEHHOTO OpraHa.



14

4.2. [IlpoBepka TOJHOTBI W KaudecTBa IPEAOCTABIECHUS
MYHULHANIAIBHON YCIYTH OCYUIECTBIIAETCS ITyTEM MTPOBEICHHUS:

-MJIAaHOBBIX TPOBEPOK COOJIOJIEHUS U HCIOJHEHUS JIOJKHOCTHBIMU
JULIAMHU  YIIOJTHOMOYEHHOTO OpraHa, YYacTBYIOUIMMHU B IPEIOCTABICHHUU
MYHULHANAIBHON  YCIYTH, TOJOKEHUNA HACTOSIIEr0 aIMUHHUCTPATHBHOTO
periamMeHTa, HOpPMAaTUBHBIX ITPABOBBIX AKTOB, PETYIUPYIOMIUX IEATEIBHOCTD 110
MIPENOCTABICHUI0 MYHULUIIAIIBHOW YCIYTH IPU OCYIIECTBIECHUHU OTAEIbHBIX
aJIMUHHACTPATUBHBIX IPOLEAYP U NPEAOCTABICHUS MYHULMIIAIBHOW YCIYTH B
LIEJIOM;

-BHETJIAHOBBIX TPOBEPOK COONIOACHUS M HCIONHEHHUS JTOJDKHOCTHBIMH
JULOAMHU  YIIOJHOMOYEHHOTO OpraHa, Y4YacTBYIOIIMMH B NPEAOCTABICHUU
MYHULANAIBHOW  YCIYTH, TOJOKEHUNA HACTOSMIEr0 aJMUHHUCTPATHBHOTO
periaMeHTa, HOpPMAaTHUBHBIX ITPABOBBIX AKTOB, PETYJIHPYIOIIHNX AEATEIBHOCTD IO
NPEAOCTABICHUIO MYHUIMIIAIBHOW YCIYTd MPU OCYIIECTBICHUU OTAEIbHBIX
aIMUHHUCTPATUBHBIX MPOLIEAYP U NPEAOCTABICHUS MYHULUNAIBHOW YCIYTH B
L[EIIOM.

4.3. [ImanoBbIe IIPOBEPKHU OCYILIECTBJIEHUSA OT/EJIbHBIX
aIMUHHUCTPATUBHBIX MPOLENYyp OpoBOIATCsS | pa3 B MOIYroaue; MOIHOTHI U
Ka4eCTBa NPEAOCTABICHUS MYHULMIAIBHOW YCIyrH B LEIOM - 1 pa3 B rog,
BHEIUIAHOBBIE - TMpPU TMOCTYIUICHWM B YIOJIHOMOYEHHBI OpraH xajoObl
3aBHUTENSI HA CBOEBPEMEHHOCTbH, IIOJMHOTY W KA4eCTBO IPEAOCTABICHUS
MYHULIMIIAIBHOM YCIYTM, HAa OCHOBAaHWH WHBIX JIOKYMEHTOB W CBEICHH,
YKa3bIBAIOIIMX Ha HAPYILICHHS HACTOSMIErO aIMUHUCTPATUBHOTO PETIAMEHTA.

4.4. Tlo pesynbTaTaM MPOBEICHHON TPOBEPKH COCTABJISICTCS aKT, B
KOTOPOM OTPA)KAIOTCSl BBISIBJICHHBIE HAPYIIEHUS M NPEMJIOKEHUS MO0 HX
YCTPaHEHUI0. AKT MOJMNUCHIBAETCS JOJKHOCTHBIM JIUIIOM, YIIOJTHOMOUYEHHBIM Ha
IIPOBECHUE ITPOBEPKH.

4.5. JIoJKHOCTHBIE JIMIIA YIOJHOMOYEHHOI'O OpraHa, ydJacTBYIOIIKE B
peAOCTaBICHUN MYHULMNIAIBHON  yCIIYTH, HECYT  INEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 COOJIIOJIEHUE CPOKOB U MOCJEI0BATEIBHOCTH UCTIOIHEHUS
aIMUHHUCTPATUBHBIX JIECTBUN U BBINOJHEHHUS] aAMUHUCTPATUBHBIX MPOLENYP,
MIPEyCMOTPEHHBIX HACTOSILINM aIMUHHUCTPATUBHBIM PETIAMEHTOM.
IlepcoHanbHasi OTBETCTBEHHOCTh 3aKPEIUIIETCSA B JOJKHOCTHBIX MHCTPYKIUSX.
B cnyyae BbISBIEHHS HapyLICHW BHUHOBHBIE HECYT OTBETCTBEHHOCTH B
COOTBETCTBHUM C JACHUCTBYIOIIMM 3aKOHOAATENLCTBOM Poccuiickon denepaunu u
Bosnrorpasnckoii o61acTu.

4.6. CamocrosiTenbHOM (HOPMON KOHTPOJISI MCIOJHEHUS TOJOKECHHUIN
aIMUHHUCTPATUBHOTO PErJIAMEHTA SIBIISIETCSI KOHTPOJIb CO CTOPOHBI TpaXKaaH, X
O00OBEIMHEHUN U OpraHu3aluid, KOTOPBIM OCYIECTBISETCS MyTeM HalpaBiICHUs
oOpallieHu# u ajnod B yIOJTHOMOYEHHBIN OpraH.

5. locyneOnblii (BHECYEOHBII) MOPAIOK 00KaTOBAaHUS PEIICHUN
U fercTBuil (0e31eicTBYS ) UCTTOTHUTEILHOTO oprana, M®I], a Taxxkxe ux
JOJKHOCTHBIX JIMI, MYHUIIMIIATBHBIX CIYXKalIUX, pAOOTHUKOB.
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5.1. 3asBUTENH MOXET OOPATUTHCA C KANO0OM Ha pelIeHUs U JAEUCTBUS
(6e3nericTBue), UCModHUTENbHOrO opraHa, M®II, a Takke MX AOKHOCTHBIX
JUL, MYHULUNAIBHBIX CIYXalluX, pa0OTHUKOB, B TOM YHUCJE B CJIECAYIOIIUX
ClIyvasx:

-HApYIIEHHE CPOKa PErHCTpPallMU 3alpoca 3asBUTENS O MPEAOCTaBICHUN
MYHULMIAIBHOW YCIyrd, 3ampoca, YKa3aHHOTo B cratbe 15.1 denepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzauuyd NpeaOCTaBICHUS
roCyJapCTBEHHBIX M MYHUIMNAIBHBIX ycayr» (manee — DeaepaibHbI 3aKOH
Ne 210-®3);

-HapyLIEHHE CpOKa NPEAOCTABICHUS MYHHULMIAIBHOM yciayru. B
yKa3aHHOM cllydae JocyleOHoe (BHecyaeOHOe) o00XKajloBaHUE 3asBUTEIIEM
peuieHuid W jaercTBUM  (Oe3medcTBUS)  MHOTO(YHKIIMOHAIBHOTO IIEHTpA,
paboOTHMKAa MHOrO()YHKIIMOHAIBHOIO IIEHTpa BO3MOXKHO B Cily4ae, €ClIM Ha
MHOTO(QYHKIIMOHAIbHBIN LIEHTP, PEIICHUs U JeHCTBUs (0e3/1efiCTBUE) KOTOPOTO
00XKaTyloTCs, BO3JIOXKEHAa (YHKIMS 10 TNPEIOCTABICHUI0O MYHUIUIATBHOM
yCIyTH B TMOJHOM 00BbEME B MOPsKE, omnpeneieHHoM 4YacTthio 1.3 cratbu 16
®denepanbHOro 3akoHa Ne 210-D3;

-TpeOOBaHWE Yy 3asBUTENS  JIOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTUBHBIMM IPaBOBBIMU akTamu Poccuiickonn denepanuui, HOpMaTUBHBIMU
MIPaBOBBIMU aKkTaMH Bonrorpajckoi 00acTd, MyHUIMIAIBHBIMU TPABOBBIMH
aKTaMH JUIsl IPEJOCTABICHHS] MYHULIMITAIbHON YCITYTH;

-0TKa3 B IpUEME JOKYMEHTOB, PEJOCTABICHHE KOTOPBIX IPELYCMOTPEHO
HOPMAaTUBHBIMM NPaBOBBIMU akTamu Poccuiickonn denepanuu, HOpMaTUBHBIMU
IPaBOBBIMH aKkTaMu Bousrorpaackoit 00j1acTv, MyHUIIMTIATIBHBIMU TTPABOBBIMU
aKTaMu JJIsl IPEIOCTABICHUS MyYHULIUITAIIBHOW YCITYyTH, Y 3asIBUTEIIS,

-0TKa3 B NPEAOCTABICHUM MYHUIIMNAIBHON YCIYI'HM, €CIM OCHOBAHUS
OTKa3a HE€ TMPEeayCMOTPEeHBbl (enepanbHbIMU 3aKOHAMH W TPUHITHIMA B
COOTBETCTBUM C HUIMU UHBIMM HOPMAaTUBHBIMH ITPAaBOBBIMU akTamu Poccuiickoi
denepanuy, 3aKOHAMU W HWHBIMM  HOPMATUBHBIMHU MPABOBBIMU  aKTaMHU
Bonrorpasnckoii 061acti, MyHUIIUITATILHBIMU TTPAaBOBBIMH akTaMu. B ykazanHOM
ciaydae jgocyneOHoe (BHecyneOHOe) 00XajaoBaHUE 3asBUTEIIEM PEIICHUN WU
nevictBuil  (0e3nelicTBUsA)  MHOTO(YHKIIMOHAJIBHOTO  ILIEHTpa, pabOTHUKA
MHOTO(QYHKIIMOHAJTBHOTO  LIEHTpa  BO3MOXKHO B  Clly4ae, €clid  Ha
MHOTO(YHKIIMOHAJBHBIN LIEHTP, pelieHus: U AelcTBus (0e3/1eicTBIE) KOTOPOIro
00KaITyI0TCs, BO3JIOKEHA (YHKIUSA 10 TMPEJOCTaBICHUIO MYHUIIUNAIBHOM
yCJIIYTH B TIOJTHOM O0ObEeMe B MOpPSJIKE, OMpeaAeIeHHOM YacThio 1.3 ctateu 16
®denepanbHOro 3akoHa Ne 210-D3;

-3aTpeOOBaHNE C 3asABUTENS TPU TMPEJOCTABICHUN MYHHITUTAITBHON
YCIYTd TUIaThl, HE MNPEAYCMOTPEHHOM HOPMATHBHBIMU MPABOBBIMU aKTaMH
Poccuiickon denepannu, HOpPMATUBHBIMU MPABOBBIMU aKkTamMu Bosarorpajackoun
00J1aCTH, MYHUIIUTTAIbHBIMU TTPABOBBIMH aKTaMU;

-0TKa3 UCIIOJIHUTEJILHOTIO OpraHa, JOJKHOCTHOIO JIMLA UCIIOJIHUTEIBHOTO
oprana, M®LI, paboTHHKa MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, B HCIPABICHUU
JOMYIIEHHBIX WMH ONEYaTOK W OIMOOK B BBIJAHHBIX B peE3ysbTare
NPENOCTaBICHUS MYHHUIIMNAIBHOW YCIyrd JOKYMEHTax JHOO HapylleHue
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YCTaHOBJICHHOTO CpoKa TaKMX WCHpaBJICHWHA. B yka3aHHOM ciydae
nocyneOHoe (BHecyneOHOe) 00KaJloBaHWE 3asiBUTENIEM PEIIeHUNA U JCHCTBUIMA
(6e3nericTBuUS) MHOTO(YHKIITMOHATIBHOTO IIEHTpa, paboTHUKa

MHOTO(QYHKIIMOHAJTLHOTO  IIEHTpa  BO3MOXKHO B  Cly4yae, €CIM Ha
MHOTO(YHKIIMOHAJILHBIN LIEHTpP, pelieHus: U AeucTBus (0e31elicTBIE) KOTOPOIro
00XaIIyIOTCS, BO3JIOKEHAa (YHKIMS 1O TMPEAOCTaBICHUIO MYHHUIIUIATbHON
YCIYTHM B MOJHOM OOBEME B MOPSAAKE, ONpeneseHHOM vacThio 1.3 cratbu 16
®enepanpHOro 3akona Ne 210-P3;

-HApYIIEHHE CPOKa WM MOPSAAKAa BbIJAYH TOKYMEHTOB IO pe3yibTaTam
MPEOCTaBICHUS] MyHUITUTIAIbHON YCIIYTH;

-IPUOCTAHOBJICHHE TMPEJOCTABICHUS MYHHUIMNAIBHOW YCIYTH, €CIld
OCHOBaHMS IPUOCTAHOBJICHUSI HE MPEAYCMOTpPEHbI (peepaibHbIMU 3aKOHAMU U
OPUHATBIMA B COOTBETCTBUM C HHUMHM HMHBIMH HOPMATHUBHBIMU IPaBOBBIMU
aktamu Poccuiickoii ®enepauuu, 3aKOHaMM W HWHBIMU HOPMAaTUBHBIMU
IPaBOBBIMH akTaMu Bousrorpagckoi 005acTh, MyHUIIUMIIAILHBIMU MPABOBBIMU
aktamu. B ykazaHHOM ciywyae pgocyneOHoe (BHecyaeOHOe) o0XxaloBaHHE
3asBUTEJIEM pelieHud u JedcTBuil (06e3AeiicTBUsA) MHOTrO(GyHKIMOHATIHLHOTO
IEHTpa, paOOTHIUKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTPA BO3MOXHO B Cllydae, ecliu
Ha MHOTO(YHKIMOHAJIBHBIA LEHTP, pElIeHus W JaeulcTBus (Oe3aeilcTBuE)
KOTOPOTO  OOKalylOTCS, BO3JIOK€Ha  (PYHKIUS 1O  IPEAOCTABICHUIO
MYHULUIIATBHON YCIYTH B NOJIHOM O0OBEME B MOPSAKE, ONPEAEICHHOM YaCThIO
1.3 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3.

5.2. ’Kanoba nomaercst B mUCbMEHHOM (popme Ha OyMa)KHOM HOCHUTEINE, B
AIEKTPOHHOM (hopMe B UCTIONHUTEINBbHBIN oprad, M®II.

KamoOwr Ha pemeHus u aercTBus (Oe37eHCTBUE) MOJDKHOCTHOTO JIUIIA
UCIIOJTHUTEIBLHOIO OpraHa MOJAITCA PYKOBOAMTENIO 3TOr0 UCIOIHUTEIBHOIO
oprasa.

XKanoObr Ha pemenuss u nedctBus (6e3neiictBue) padoTHuka MOI]
MOJAIOTCSA PyKOBOAUTENO 3TOr0 MDLI.

XKanoba Ha pemenuss u aedctBus (0e31€MCTBUE) HMCTOIHUTEIHLHOTO
OpraHa, JOJKHOCTHOTO JIMIA HCIOJHUTEIBHOIO OpraHa, MYHHIUIAIBHOIO
CITy’aIlero, pyKOBOJUTENS UCTIOJHUTENBHOIO OpraHa MOKET ObITh HalpaBlieHa
no mnoure, yepe3 MODIL[, ¢ wucnoas3oBaHHEM  MH(GOPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetu WHTepHeT, oduimanbHOro caiita oprasa,
PEI0CTaBIISIOIETO MYHUIUTATbHYIO yCIyTYy, €IMHOTO nopraia
roCyJapCTBEHHBIX M MYHHULMIAIBHBIX YCIYr JUOO PErMOHajJbHOTO MopTaia
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT, @ TAK)KE MOKET ObITh MPUHATA TIPU
JUYHOM MIPUEME 3asIBUTES.

XKanoba na pemenus u nevictus (0e3aeiicteue) MOILI, padotanka M®I]
MOKET OBITh HampaBlieHa IO TOYTe, C HCIOJIh30BaHUEM HWH(GOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHON cetn HWuTrepHeT, odummanpHoro caiita MOI],
€IMHOTO TIOpTaja TOCYMApCTBEHHBIX ¥ MYHHIMMNAIBHBIX YCIyr JUOO
PETHOHAIBHOTO MOPTaia TOCYAAPCTBEHHBIX U MYHUILIUITAIBHBIX YCIIYT, a TAKXKe
MOXET OBITh MIPUHSTA MIPU JTUYHOM HPUEME 3ASIBUTEIIA.

5.3. JKamoObl Ha peuieHusi, NPUHITBIE PYKOBOJUTEIEM OpraHa,
IPEAOCTABJISIOIIETO MYHULHNAIbHYIO yCIIyTYy, paccMaTpHUBarOTCs
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HETOCPEACTBEHHO PYKOBOJIUTENIEM OpTraHa, MIPE0CTABIISIOIIETO
MYHUIUMTATBHYIO YCIIYTY.
5.4. XKanoba nomkHa colepKaTh:

-HaMEHOBAaHUE VCIIOJIHUTEIIbHO-PACTIOPSIAUTEIILHOTO oprasa
MYHHUIIUTIATBHOTO  00pa30BaHUs, JIOJDKHOCTHOTO  JIMI@  HCIOJHHUTENIbHO-
pacnopsiANTEILHOTO oprasa MYHHIUITATBHOTO oOpa3oBaHusl, 150105

MyHHUITUTIATBHOTO ciryxamero, M®II, ero pykoBoaurens u (wim) paboTHHKA,
pelieHus u 1ercTBus (0e31eiCTBUE) KOTOPBIX 00KaTYIOTCS;

-pamunuio, UMs, OT4ECTBO (MOCIEAHEE - MPU HAJIWYHH), CBEICHUS O
MECTe JKUTEIhCTBA 3asBUTENS - (PU3MUYECKOrO JMIa MO0 HAaWMEHOBAaHHUE,
CBEJICHUS O MECTE€ HAXOXKIACHUs 3asABUTENSA - IOPUAMYECKOIO JIMIA, 4 TaKkKe
HOMEp (HOMepa) KOHTaKTHOTO TeinedoHa, aapec (ampeca) dJIeKTPOHHOU MOYTHI
(Ipu HaMMYMK) U TIOYTOBBINA aJIPEC, MO KOTOPHIM JOJIKEH OBITh HAMPABIIEH OTBET
3asIBUTEIO;

-cBelicHUsT 00 OOXKalyeMbIX pelieHus X M JAeucTBusAx (0e37eiicTBUN)
UCIIOJTHUTEIBHOIO OpraHa, JOJKHOCTHOTO JIMIA HCIOJHUTEIBHOIO OpraHa,
60 MyHUIIMTIATBHOTO cinyxatiero, M®Il, paboruuka MDI];

-II0BOJIbI, HA OCHOBAHMM KOTOPBIX 3asBUTENb HE COTJIACEH C PELICHUEM U
nercTBusiMu (0€3/1eCTBUEM) UCIIOJTHUTEIBHOTO OpraHa, JOJKHOCTHOTO JIMIlA
WCIIOJHUTEIIBHOIO  OpraHa WM  MYHHMIMIAIBHOIO  ciyxkamero, MOIL,
padotHuka M®LI. 3agButenemM MOryT OBITh NMPEACTABICHBI AOKYMEHTHI (IIpU
HaJIMYUK ), TOATBEPKAAIOIINE TOBOABI 3asBUTEIS, JINOO UX KOIUHU.

3asBUTENIb MUMEET MPABO HA MOJyYyeHHE HH(OpMAIMU U JTOKYMEHTOB,
HEO0OXOAMMBIX JJI1 000CHOBAHHUSA U PACCMOTPEHUS KaTO0O0BI.

5.5. OcHoBaHueM aJig Hayajga MOPOIEAYPHI OCYNEeOHOTO O00KamOBaHUS
ABJISIETCSl  TIOCTYIUIGHHE  JKaloObl  3asgBUTENs.  Peructpamuss  xKanoOsl
OCYILIECTBIISIETCA YIIOJTHOMOYEHHBIM CIEUUATMCTOM HCIOJHUTEIBHOIO OpraHa,
pabotHukamu MO®I] B TeueHune Tpex IHEH CO JHS €€ MOCTYIUICHHUS.

Kamoba, moctynuBIas B HCIOJHUTENbHBIM opran, M®II, mommexut
PACCMOTPEHUIO B TEUCHUE TISATHAIIATH pabOUYMX THEH CO JHS €€ perucTpaluu, a
B clilydyae 00aJOBaHMsI OTKa3a MCHOJHUTENbHOro oprana, M®Ll B mpueme
JOKYMEHTOB Yy 3asiBUTENSl JIMOO B HCHPABICHUU JOMYIICHHBIX OINMEYaTOK U
OIIMOOK WJIK B Cy4yae 00KaJOBaHMS HAPYLIEHUSI YCTAHOBJIEHHOTO CPOKA TaKUX
UCIIPABJICHU - B TEUCHUE TATU pabouMX JTHEH CO JHS €€ perucTpaluu.

5.6. B caywae ecnum B kajnoOe He ykazaHbl (GaMuiausi 3asBUTEN,
HaAIpaBUBILIErO >Kajlo0y, M TOYTOBBIM aJ[pec, MO KOTOPOMY JIOJKEH OBbITh
HaIpaBJIeH OTBET, OTBET Ha Kajlo0y HE JaeTcs.

Ecnu B ykazaHHOW kajio0e cofiepikarcsi CBEACHHS O MOATOTaBINBAEMOM,
COBEpIIAEMOM WJIM COBEPILICHHOM IMPOTUBOIPABHOM JIEIHUH, a TAKXKe O JIUIIE,
€ro TMOATOTaBIWBAIOIIEM, COBEpIIAIONIEM WM COBEPIIMBIIEM, >Kajoba
MOJUICKUT HAIPABICHUIO B TOCY/IAPCTBEHHBI OpPraH B COOTBETCTBUHM C €rO
KOMITETEHLIUEH.

JIOMKHOCTHOE JIUIIO, PAOOTHUK, HAJCICHHBIC TOJHOMOUYUSIMH TIO
pPacCMOTPEHHIO kajgo0 B COOTBETCTBHM C IIYHKTOM 5.2 HAacTOSLIETrO
aIMUHUCTPATUBHOTO pErjaMeHTa, NpHU TMOJIYyYEHUU KaloObl, B KOTOPOM
coJiepKaTcsl HELEH3YPHbIE JTUOO OCKOPOUTENbHBIE BBIPAXKEHUS, YTPO3bl KU3HHU,
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3J10POBbIO u UMYILECTBY JOHKHOCTHOTO JIMIA, & TAKXKE YJICHOB
€ro CeMbH, BIIPABE OCTABUTH Kano0y O0e3 OTBETa MO CYIIECTBY IOCTABICHHBIX B
HEl BONPOCOB U COOOIIUTH 3asIBUTEII0 O HEAOMYCTUMOCTH 3JI0YNOTPEOICHHUS
IIPaBOM.

B ciuywae eciu TekCT kaloObl HE TMOJAAeTCs NPOYTEHHUIO, OHa
ocTaBisieTcsl 0e3 OTBeTa, O YEM B TE€UEHUE CEMH JHEH CO JHS pPErucTpalyH
XKaoOBl COOOIIAETCS 3asBHUTENI0, €CIM ero (amMuwims W TIOYTOBBIN ajpec
MO/JIAF0TCS IPOYTEHHIO.

Ecnu oTBeT Mo cymiecTBy NOCTaBIEHHOTO B )KaJI0OE€ BOIIPOCA HE MOXKET
ObITh JaH 0e3 pas3rialleHus CBEICHUH, COCTABISIONUX TOCYJApCTBEHHYIO WIIH
WHYIO OXpaHseMyto (penepaibHbIM 3aKOHOM TaifHy, B TCUCHUE CEMU JHEH CO THS
pEruCcTpalliid >KaJloObl 3asBUTEINI0, HANpPAaBUBIIEMY XKajno0y, cooOmiaercs o
HEBO3MOXKHOCTH JIaTh OTBET IO CYILIECTBY IOCTaBJIEHHOTO B HEMl Bompoca B
CBSI3U C HEJIOIYCTUMOCTBIO pa3rialleHUsl yKa3aHHbBIX CBEJICHUM.

B cnywae, ecnum TeKCT KajnoObl HE TIO3BOJIAET OMNPEICIUTh CYTh
oOpareHus 3asBUTEINSI, OTBET MO CYIIECTBY KaJlOObI HE JAE€TCs, O YEM B TCUCHHE
CEMU JHEH CO JHS pETUCTpAIUH KaI00bl COOOIIACTCS 3aBUTEIIO.

B ciyuae ecnu B jxano0e oOxanyercs cyle0HOe pelieHne, Takas xanoda
B TE€YEHUE CEMHU JHEW €O JHA €€ pPEerucTpauuu BO3BpALIACTCS 3asABUTEIO,
HallpaBUBILEMY >ajgo0y, C pa3bICHEHUEM IMOpPsAKa O0XaJIOBaHUS JAHHOTO
Cy1eOHOTO pEeIICHHUS.

Ecim B kanmoOe comaepKuTcsi BONPOC, Ha KOTOPBIM 3asABUTEIIO
HEOJHOKPATHO JaBaJIMCh MUCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C paHEe
HanpapJSIEMbIMU JKaJlo0aMU, W TIPU ATOM B KajoOe HE MNPUBOASTCS HOBBIC
JIOBOJIbI WJIM OOCTOSITENIbCTBA, JODKHOCTHOE JIMIIO, PAaOOTHUK, HaJelIEHHBIC
MOJIHOMOYUSIMU TI0 PACCMOTPEHUIO kKal00 B COOTBETCTBUM C MYHKTOM 5.2
HACTOSIIEr0 aJIMHUHUCTPATUBHOIO pErJIaMEHTa, BIPABE MPHUHATH PEIICHUE O
0€30CHOBATEIPHOCTA OYEPETHON KAJMoObl M TPEKPAIICHUH TEPEeNUCKUA C
3asIBUTEJIEM TI0 JAHHOMY BOIIPOCY TIPH YCJIOBUH, UTO YKa3aHHas Kajo0a 1 paHee
HaIpaBiIsieMbIe >KaJo0bl HAMPAaBISLUIUCh B OAWUH M TOT K€ YIOJTHOMOYECHHBIN
OpraH WM OJHOMY M TOMY € JOJKHOCTHOMY jully. O HaHHOM peuIeHUU
YBEJIOMJISICTCS 3asIBUTEIb, HAPABUBILNN Kal00y.

5.7. Tlo pe3ynbTaTaM pacCMOTPEHHS KajdoObl MPUHUMAETCS OJHO U3
CIECYIOLINUX PEIICHUM:

-)kano0a yJIOBJIETBOPSAETCS, B TOM 4HUCJIE€ B (pOpME OTMEHBI MPUHATOIO
pelieHusi, WCIPABJICHUS JIOMYIICHHBIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3ynbTaTe MPEAOCTABICHHUS] MYHULMIIAIBLHON YCIYrM JOKYMEHTax, BO3BpaTa
3asBUTENIO JICHEKHBIX CPEJACTB, B3MMAaHHE KOTOPBIX HE MPEITyCMOTPEHO
HOPMAaTUBHBIMU NPAaBOBbIMU akTamu Poccuiickon denepaunn, HOpMaTUBHBIMU
MPaBOBBIMU aKTamMH Bonrorpajckoit 001acTv, MyHUITUTIATLHBIMU TTPABOBBIMH
aKTaMu;

-B YJIOBJICTBOPEHHUH KAIOOBI OTKA3bIBACTCS.

5.8. OcHOBaHUSAMU JJI OTKa3a B YIOBJICTBOPEHUHU KATOOBI SIBIISIFOTCS:

-IPU3HAHUE MPABOMEPHBIMU PELICHUS U (W) AecTBuil (0e3nencTBuUs)
UCIIOJIHUTENILHOTO OpraHa, JOJDKHOCTHBIX JIMI[, MYHUUMIAJIBHBIX CIYyXKallUuX
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UCIIOTHUTEIbHOTO  oprana, MO®I], padotHukoB M®II[ yvacTByrOmMX B
NPEAOCTABIEHUN MYHULIMIAIBHON YCIyTH;

-HaJIMYME BCTYMMBIIETO B 3aKOHHYIO CHIIy pEUICHUs CyJa Mo Kajnode o
TOM € IPEAMETE U MO TEM KE OCHOBAHUSIM;

-1ojja4ya >KajaoObl JIUIOM, MOJHOMOYHS KOTOPOTO HE MOJTBEP)KICHBI B
MOPsJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

5.9. He mno3mHee nHsA, CIAEAYIOLIEro 3a JHEM IPUHATHS PELICHUs,
3asBUTENI0 B MUCHMEHHON (popMe M MO >KETaHWIO 3asBUTENS B 3JICKTPOHHOM
dopMe HampaBisieTcs MOTHBHPOBAHHBIA OTBET O pe3yJbTaTaX pPacCMOTPEHUS
Ka0OBI.

5.10. B ciryyae yCTaHOBIICHHS B XOZ€E WM 110 PE3yJIbTaTaM pacCMOTPEHUS
XKanoObl TMPU3HAKOB COCTaBa AaJMHHHCTPATUBHOIO MPABOHAPYLIECHUS WM
NPECTYIUICHUSI JOJDKHOCTHOE JIMIIO MCHOJIHUTEIBLHOTO oOpraHa, paOOTHUK
Ha/ICJICHHBIA IOJIHOMOYHUSIMU IO PACCMOTPEHHUIO KajloOd B COOTBETCTBUM C
MYHKTOM 5.2 HaCTOAIIET0 aJMHHUCTPATUBHOIO PETJIAMEHTA, HE3aMEIUTEIBHO
HaIPaBIIIOT UMEIOLIUECS MaTEPHUANbl B OPraHbl MPOKYPATYPHL.

5.11. 3asBuTenu BhpaBe o0OXKajJoBaTh pEIICHUS, TMPUHATHIE MPHU
OPEJOCTAaBICHUN  MYHUIMNAIbHOM  yciyru, geiictBus  (Oe3neiicTBue)
JOJDKHOCTHBIX JIML, MYHUUMIAIBHBIX CIYXal[UX HCIOJHUTEIBLHOIO OpraHa,
NOJKHOCTHBIX Jiniy M®ILl, B cyneOHOM TOpsiIKE B COOTBETCTBUU C
3aKOHOIATeNLCTBOM Poccuiickoint denepanu.

5.12. TlonokeHHs HACTOAIIETO pasjenia, YCTaHABJIMBAIOIIAE TIOPSIO0K
pPacCMOTpPEHHUs KajnoOd Ha HapyLIeHUs MpaB TpaxJaaH W OpraHu3aluid Mpu
MPEAOCTABIEHUM MYHULIMOAIBHOW  YCIYTHM, HE€ paclpoCTPaHAIOTCS Ha
OoTHolIEeHUs, perynupyembie DenepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-D3
«O mopsike paccMoTpenus obpaieHuit rpaxaad Poccuiickoit deneparumy.
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IMTPUJIOXEHUE Nel

K aIMUHHCTPAaTUBHOMY PETJIaMEHTY

0 MPEIOCTABICHUIO MYHULIUTTAIbHON

yenyru «lIpegocraBieHue apXUBHbBIX CIIPaBOK,
apXUBHBIX KOMUMN, apXUBHBIX BBIMHUCOK,
WH(OPMAIIMOHHBIX THCEM)»

HavanpHuky apXuBHOTO OT/€Ia aIMUHUCTPALIUN
TOPOJICKOT0 OKpyra ropoJi MuxaiiaoBka

Bonrorpanckoii o6actu

oT

(DUO)

Jara poxaeHus

JlomamHuii agpec

Tenedon

ITactiopt cepuu

Kewm, xorma Beigan

3agBiecHHUE.

[Ipory BbAATE CIIPaBKy O CTaXke pabOTHI MO

(HaMMEeHOBaHUE OpPraHU3alNN)

JHara npuema:

JlaTa yBOJIbHEHMS:

Cwmena pamunmnu:

OTHYCKa o yxoay 3a ACTbMHU:

CnpaBKa HCO6XO,[[I/IMa JJISA

Jlara:

TToamuce:
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IMTPUJIOXXEHHUE Ne2

K aJMUHUCTPAaTUBHOMY PEIJIAMEHTY

110 IPEIOCTaBICHUIO MYHULIUIIAILHON

yeayru «IIpenocraBinenue apXuBHbBIX CIPABOK,
APXUBHBIX KOHHﬁ, APXUBHBIX BBIIIUCOK,
MH(POPMALIMOHHBIX TTHCEM)

Ha‘laJ'II)HI/IKy APXHUBHOI'O OTACIIa
AIIMUHUCTPAOUHN I'OPOJACKOI'O OKpyra

ropoa MuxaiinoBka Bonrorpaackoit o6nactu

OoT

(DUO)

JlaTta poxxaeHus

Jomainuii aapec

Tenedon

[Tactiopt cepuun

Kewm, xoraa Beigan

3agBicHHUE.

[Ipomry BbIAATE CIIpaBKy O 3apabOTHOM Ij1aTe 1o

(HaMMEeHOBaHUE OpPraHU3alNN)

3a rojbl:

JlaTa yBOJIbHEHMS:

Cwmena pamunmu:

OTHYCKa o yxoay 3a ACTbMHU:

CnpaBKa HCO6XO,[[I/IMa JJISA

Jlara:

TToamuce:
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IMPMJIOXEHUE Ne3

K aJIMUHUCTPAaTUBHOMY PETJIaMEHTY
10 IPEIOCTABICHUIO MYHULIUTTAIbHON
yeiyru «lIpegocraBienrie apxXuBHBIX CIIPABOK,
ApPXMUBHBIX KOMUMN, apXHUBHBIX BBIMHUCOK,
MH()OPMAIIMOHHBIX THCEM»
HavanpHUKY apXUBHOTO OT/EIA
aIMUHHCTPAIIUU TOPOJICKOTO OKpyTa
ropoa MuxaiinoBka Bonrorpaackoit o6nactu

oT
(®UO)

JlaTta poxxaeHus

Jomainuii aapec

Tenedon

[TactiopT cepuu

Kewm, korna Bei1an

3asiBICHUE.
[Ipomy BeIIaTh KONMIO:
-IIOCTAHOBJICHHUS aJAMUHUCTPALUU I'. MUXaNUIOBKH OT No
-pacnopspKeHus — aJAMUHHACTpAalMu . MUXaWJIOBKH  OT Ne
-peienus ucnoaHuTenbHoro Komurera r. MuxainoBku oT No
-IIOCTAHOBJICHHUS aAMUHUCTpALMU MHUXalJIOBCKOIO paiOHa No
-pacnopspKeHus aIMHUHUCTpALUU MuxainoBCKOro paiiona Ne
-peleHus HCIIOJIHUTEIBHOTO Komurera MuxaitnoBckoro parioHa No
-MHOW HOPMATUBHO-TIPABOBOU TOKYMEHT
O uém:
Konus HeoOxomMa JUISL:
[ara:

TToamuce:
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IMPMJIOXEHUE Ne4

K a/IMUHUCTPAaTUBHOMY PETJIAMEHTY

10 IPEIOCTABICHUIO MYHULIUTTAIbHON

yeayru «llpepocraBieHne apXUBHbBIX CIIPABOK,
ApPXMUBHBIX KOMUMN, apXHUBHBIX BBIMHUCOK,
MH()OPMAIIMOHHBIX ITHCEM)

BJIOK-CXEMA .
INPEAOCTABJIEHUA MYHULIUITAJIBHOU YCIIYT'U

OOpareHne 3asgBUTEINA C 3asBICHUEM U JOKYMEHTaMH

[Ipuem u perucrpanus OTka3 B npuemMe JOKyMEHTOB
3asBICHUSA HEOOXOUMBIX JUI IPEJOCTaBICHUS

MYHUIMIATIBHON YCIIyTH

Hcnonnenue 3anpoca

YBeoMIIeHUE 3asBUTENSI O TOTOBHOCTH OTBETA
Ha 3a1poc MO0 O MPOJICHUU CPOKa
UCIIOJTHEHUS 3a1poca

!

Brigaua AOKYMCHTOB 3asIBUTCIIIO




